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1.0 Introduction & SITE setting
This section describes the Management Systems Techniques that are implemented at the facility to ensure compliance with the conditions of the Environmental Permit and relevant legislation. The procedures have been drafted to satisfy the requirements of relevant Natural  Resources Wales guidance, namely Section 1 of How to Comply with Your Permit, Version 8 issued October 2014.
The site is located on the Abermule Business Park, Abermule. Access is gained to the site from the B4386. The National Grid Reference (NGR) for the site is SO 1574 9421. 
It is the duty of the Site Manager to operate and maintain the site in accordance with the Environmental Permit and ensure the implementation and update of the EMS on site. 

The purpose of the EMS is to satisfy the relevant conditions of the Environmental Permit, more specifically: 

Typical permit condition 1.1.1 

The operator shall manage and operate the activities: 

(a) in accordance with a written management system that identifies and minimises risks of pollution, including those arising from operations, maintenance, accidents, incidents, non-conformances, [closure] (This does not apply to mobile plant, stand-alone water discharge activities or stand-alone groundwater activities.) and those drawn to the attention of the operator as a result of complaints; and 

(b) using sufficient competent persons and resources. 

Typical permit condition or rule 1.1.3 

Any person having duties that are or may be affected by the matters set out in this permit shall have convenient access to a copy of it kept at or near the place where those duties are carried out.

Typical permit condition or rule 1.1.2 

Records demonstrating compliance with condition 1.1.1 shall be maintained.

This section is subdivided into the following;

· Environmental performance, Legal Compliance and Internal Auditing;

· Register of Legislation and other Obligations

· Environmental Permit

· Monthly Auditing Checklist

· Quarterly Auditing Checklist

· Records;

· Continuing Improvement Plans; and

· Complaint Procedure.

2.0 DOCUMENT CONTROL

Each document is defined as a Controlled Document. A Controlled Document in this case is a document that is subject to a management process that ensures content integrity. The following procedures ensure the integrity of the document is maintained. 
3.0 MANAGEMENT 

The Site Manager of NPBF is responsible for;

•
approving controlled documents for adequacy prior to use on site;

•
reviewing and approving or updating any section in each document;

•
ensuring that all changes to documents are recorded and that revision dates are set;

•
ensuring that all relevant documents are made available to all site operatives; and

•
ensuring that all documents are legible, kept up to date and traceable. 

All documents are reviewed at least once a year unless significant operational changes on site require a review at a more frequent basis.

4.0 Changes to the documents

A new controlled document will be termed as Version 1.0 and any subsequent changes will be labelled in chronological order and the date of the change will be inserted into the Environmental Management System (EMS). All records of the changes will be listed in the revision history at the back of this EMS. 
5.0 CIrculation 

A hard copy of the EMS is held in the site office. An electronic copy is also available, but saved in a pdf version to ensure that no one can alter the Controlled Document. 

The Site Manager has overall responsibility over the control of documents. 

6.0 Health & safety

All site operatives will work with due regard to all relevant Health and Safety Regulations currently in existence relevant to operations on site. All site operatives have a duty of care to report anyone who does not comply with the relevant Health and Safety Regulations to the Site Manager.

7.0 NOtification & distrubtion list 

Once approved this document will be published and will be effective from date of approval.  Where appropriate, paper copies of this document will be distributed as Controlled copies.

The appropriate QA Administrator (QAA) will be responsible for updating a distribution list for each paper copy issued. The QAA is also responsible for the retention of a file copy for Business Continuity.
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