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WASTE ACCEPTANCE PROCEDURES

1.0 PRINCIPLE

This document outlines the general procedures for the pre-acceptance and acceptance of waste at North Powys Bulking Facility. The purpose of this document is to ensure that any site operative working on site is aware of the procedures for the correct acceptance of waste. 

2.0 SCOPE

This procedure covers the pre acceptance and acceptance of wastes at the facility.

3.0 RESPONSIBILITY

All site operatives are responsible for carrying out the procedure as detailed in Section 4 below. Any changes that may be required following issue of this document are the responsibility of the Site Manager to approve and update such that the document is re-issued in line with the procedures outlined in EMS.S2.04. 

4.0 waste acceptance PROCEDURE

The following procedures outline the pre-acceptance measures that will be followed at all times.

4.1 Pre-acceptance procedures to assess waste

4.1.1 Origin of Waste 

All waste brought to the NPBF will originate either from PCC’s kerbside segregated household waste collection or commercial co-collection of household-like, segregated recyclates. No third party vehicles will be allowed on the site. The only exception to this is if NPBF is the nearest destination where waste can be directed to from another site during an emergency. 

Household waste collection will include mixed plastic and cans, mixed paper, glass, small WEEE, household batteries, green waste, food, AHP and residual waste. (Residual waste will include bulky and street cleansing wastes.) Waste brought in from commercial origins will be of the same waste streams as household collection. Only the wastes referenced by the Environmental Permit will be accepted at the site. A copy of the list of wastes that can be accepted on site can be found in Section 4.4 of this document with reference to the European Waste Catalogue (EWC) Codes and the appropriate code number.  

The Site Manager and the site operatives will be trained to identify the various types of waste that can be accepted onsite. Training is detailed further in the EMS, Section 3, ‘Training Plans and Requirements’.  Site staff will continue to receive ‘on-the-job’ supervision and training to ensure only those waste streams in the formats specified within the permit are accepted and stored for collection at the facility. Any waste presented at the facility which is not covered by the permit, will not be accepted.  
The Site Manager will ensure that the waste hierarchy has been applied correctly under the Environmental Permitting (England and Wales) Regulations 2010 (as amended). The waste hierarchy illustrates the most and least favoured options of disposal (1 being the most favoured);

1. prevention;

2. minimisation;

3. reuse;

4. recycling;

5. recovery/energy recovery; and

6. disposal. 

4.1.2 Pre-acceptance checks 
Householders and commercial sources have been informed and educated on the waste types accepted for kerbside collection through the Council’s educational campaigns and various information outlets. This information is readily available at any time online or by contacting PCC. 

Site operatives will be trained to identify the various types of waste that can be collected from the kerbside. Training is detailed further in the EMS, Section 3, ‘Training Plans and Requirements’.  Site staff will continue to receive ‘on-the-job’ supervision and training to ensure only those waste streams in the formats specified within the permit are accepted and collected. Any visually identifiable waste presented at the kerbside which is not covered by the permit, will not be accepted and if practicable the relevant householder/producer will be notified why. If recyclate receptacles are clearly filled with non-compliant waste these will not be collected. If residual waste receptacles are unusually heavy or are clearly filled with non-compliant waste these will not be collected. 
Due to the following aspects of the operations the risk of contamination, or non-compliant waste being brough to site is greatly reduced:

· source segregated origins of the waste accepted at NPBF;

· visual checks carried out by operatives at the collection point; and

· the low-risk nature of the permitted wastes.
4.2 Waste Acceptance Procedure

The following steps will be followed on a daily basis. The Site Manager and all site operatives will be trained to understand and implement the following waste acceptance procedures:

1. On arrival vehicles will reverse to the appropriate waste bay for unloading for initial checks. Any discrepancies will be resolved before the waste is officially accepted on site. The Site Manager will be directly responsible for ensuring that no non-conforming waste is accepted for processing on the site;
2. Checks on storage capacity will take place throughout the day to ensure that suitable space is available for all incoming wastes. The checks on capacity will be made by site operatives and will be visual only; 

3. A visual and olfactory load inspection will take place. This will be carried out before the waste is unloaded and will be undertaken by the technically competent site operative, to ensure consistency with the management plans and/ or waste transfer note. If it is not possible to inspect the waste prior to unloading, the waste will be inspected immediately after off-loading in the waste reception area; 

4. If following off-loading the waste is found to be non-compliant, the load will be immediately directed to the designated quarantine area and will be taken offsite to a suitably licensed facility as soon as practicable or within 24 hours. The designated quarantine area is shown on the site layout plan;
5. If no non-compliance has been found then the vehicle will be directed to the appropriate Waste Operations Building or external storage area, where the waste will be unloaded or tipped in the appropriate bay, as illustrated on the site layout plan included in Section 8 of the EMS document.
6. The potential to receive a rejected or non-compliant load via the recyclate collections is extremely low since the waste is ‘hand collected’ from the kerbside and ‘pre-picked’ by operatives in-situ. Therefore full rejected loads are unlikely to occur on site.
4.3 Non-compliant waste

Non-compliant loads are going to be extremely rare because NPBF accepts material that has already been handpicked at the kerbside by operatives. As detailed in points 5 - 6 above, if waste is found to be non-compliant prior to being off-loaded from the vehicle, then details will be recorded and the waste will be immediately quarantined or removed to a suitably licenced facility. Should wastes be found to be non-compliant following tipping on the Waste Operations Building floor or within waste bays then the waste will be either: 

· segregated and stored in a designated quarantine area until removed from site to a suitably authorised facility for disposal; or
· if moving the waste to the Non-conforming Quarantine Area is not safe it will be safely cordoned off until it can be removed from site to a suitably authorised facility for disposal.

All records of non-compliant waste received at the site will include the following details:

· the quantity;

· characteristics;

· if possible the origin;

· delivery date and time.
This record will be made in the site diary, or other alternative recording system on site. 

This document will be reviewed following an incident and/or changes to operations on site.
4.4 List of Wastes for Acceptance

	Waste Code
	Description

	15
	WASTE PACKAGING, ABSORBENTS, WIPING CLOTHS, FILTER MATERIALS AND PROTECTIVE CLOTHING NOT OTHERWISE SPECIFIED

	15 01
	Packaging (including separately collected municipal packaging wastes)

	15 01 01 
	paper and cardboard packaging

	15 01 02
	plastic packaging

	15 01 04
	metallic packaging

	15 01 05
	composite Packaging

	15 01 06
	mixed Packaging

	15 01 07
	glass packaging

	20
	MUNICIPAL WASTES (HOUSEHOLD WASTE AND SIMILAR COMMERCIAL INDUSTRIAL AND INSTITUTIONAL WASTES) INCLUDING SEPARATELY COLLECTED FRACTIONS

	20 01
	Separately collected fractions (except 15 01)

	20 01 01
	paper and cardboard

	20 01 02
	glass

	20 01 08
	biodegradable kitchen and canteen waste

	20 01 11
	textiles

	20 01 34
	batteries and accumulators other than those mentioned in 20 01 33

	20 01 36 
	discarded electrical and electronic equipment other than those mentioned in 20 01 21, 20 01 23 and 20 01 35

	20 01 39
	plastics

	20 01 40
	metals

	20 01 99
	separately collected fractions of municipal waste (AHPs comprising nappies and AHPs)

	20 02
	Garden and park wastes (including cemetery waste)

	20 02 01
	biodegradable waste

	20 03
	Other municipal wastes

	20 03 01
	mixed municipal waste

	20 03 03
	street-cleansing residues

	20 03 07
	bulky waste
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