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1.0 PRINCIPLE

This section outlines the general procedures for the management of the weighbridge at North Powys Bulking Facility. The purpose of this procedure is to ensure that any site operative working on site is aware of the procedures for weighbridge management on site. 

2.0 SCOPE

This procedure covers the management of the weighbridge on site. 

3.0 RESPONSIBILITY

All appropriately trained and qualified staff are responsible for carrying out the procedure as detailed in Section 4.0. Any changes required are the responsibility of the Site Manager or designated person to update and re-issue the amended procedure. 

4.0 PROCEDURE

4.1 
General 

This procedure will ensure weighbridge operations are undertaken in a controlled manner, in order to reduce environmental risks and ensure that the site complies with the Duty of Care requirements.

The drivers of all vehicles carrying wastes destined for disposal at the facility will report to the weighbridge office prior to disposal on site.  

4.2 Training

Training for all weighbridge operators will be arranged to ensure that all operators are competent with all aspects of acceptance of consignments of waste to ensure the safe and efficient running of the weighbridge. 

4.3 Weighbridge Duties

All hauliers and general deliveries will be booked onto the site before arrival to avoid any build-up of traffic on site and surrounding road networks. 

With the exception of PCC collection vehicles all waste arriving on site will be accompanied by a waste transfer note. Where multiple loads arrive under contract one note may cover all deliveries. 

Weighbridge operators will ensure the following checks are carried out when a vehicle arrives on site, including:

· Environmental;

· Vehicle fit for site, vehicle sheeted (where appropriate); and 

· Waste acceptance procedure will be followed and lists of banned customers/vehicles will be checked.

If there is a discrepancy or problem, drivers will be directed off the weighbridge and not allowed to unload their vehicle until the discrepancy has been resolved.

All vehicles carrying waste to be deposited on site will be entered onto the weighbridge system as they arrive. Drivers and visitors to the site (including temporary workers and contractors) shall be inducted on arrival at their first visit to the site. This induction shall be recorded in the site diary.

Weighbridge operators will ensure that the Site Manager is made aware of any complaints or damage reported to them.

Weighbridge operators will make all drivers aware of the following:

· site rules

· traffic management plan (direction to the appropriate waste deposit area);

· PPE requirements (enforce the wearing of PPE where/whenever possible); and

· safety information including EMS.S4.09 (where appropriate). 

Weighbridge operators will inform site operatives, via radio, of the following:

· new drivers;

· passengers; and

· overweight vehicles.

Weighbridge operators will ensure that drivers sign and print their names on the Waste Delivery/Acceptance/Rejection Note. 

Weighbridge operators will inform the Site Manager or designated person of all pending records at the end of each day. At least one copy of the delivery/acceptance/rejection note, including incorrect ones, will be kept on site for up 2 years. The delivery/acceptance/rejection note will have the following details written on them:

· reason for error; 

· any action taken; 

· date; and

· signatures of relevant parties (vehicle driver and weighbridge operator).

The Site Manager or designated person will be informed of, and supplied with the incorrect tickets at the end of the weighbridge operator's shift.

A current calibration certificate and local NRW / Environment Agency contacts and telephone numbers will be kept in the weighbridge office.

5.0 Health and safety

All site operatives will work with due regard to all relevant Health and Safety Regulations currently in existence relevant to operations on site. All site operatives have a duty of care to report anyone who does not comply with the relevant Health and Safety Regulations to the Site Manager.
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