Surrender of waste facility and mining waste permits duly made checklist.
Duly Made checklist – waste permit surrender applications 

Application details
	PAN reference
	PAN-018711

	EPR reference
	EPR-FP3095ET

	Applicant name
	South West Wood Products Limited
06880439

	Facility name
	Locks Yard, Heol Llan, Coity, Bridgend, CF35 6BU

	Area
	South Central

	Operations Team
	South Central

	Site officer/team leader
	Elysia Lovelock
Gareth Davies 



Relevant dates
	Date application arrived in NRWThe duly made date is either
(i)  the date the application was originally received at Natural Resources Wales in the event of no additional information being requested during the duly make process.
OR (ii) the date at which the final piece of additional information requested during the duly make process is received.

	21/07/22

	Date application acknowledged
	22/07/22

	Date not duly made (information request sent) 
	n/a

	Date of any additional not duly made requests
	n/a

	Date duly made 
	n/a

	Date returned to applicant or deemed withdrawn
	03/10/22

	Date applicant sent duly made confirmation
	n/a

	Date sent to external consultees (if applicable)
	n/a

	Date application publicised on Website
	n/a

	Date advert placed in newspaper (if applicable)
	n/a




Documents and information checklist: full surrender
	Document/ information
	Yes
	No
	N/A
	Comments 

	Evidence to support basic surrender 
(only if operator claiming basic surrender)
	
	
	X
	

	Evidence to support low risk surrender
(only if operator claiming low risk surrender)
	
	X
	
	

	Evidence to support non-operational surrender
(only if operator claims activities haven’t started)
	
	
	X
	

	Evidence to support full/normal surrender
(only if operator claiming full/normal i.e. has reference data been submitted) 
	
	X
	
	

	Site closure/ surrender report
(The content of this report should enable us to confirm the area being surrendered matches the entire permitted area.)
	X
	
	
	Locks Yard SCR documents July 2022

	Report on ‘steps taken to avoid pollution/ return the site to satisfactory sate’.
	X
	
	
	Locks Yard SCR documents July 2022

	Opra spreadsheet (electronic format)
The profile must be based on the current permit. (Not required for low risk/basic surrender)
	X
	
	
	OPRA Locks Yard july 2022

	Financial provision evidence
(only if FP is in place for the activity)
	
	
	X
	

	Fee
	X
	
	
	Transaction ref: 2104071
Date: 19/07/2022
Ref: BS/19072022/19 SOUTH WEST WOOD
Amount: 2,593.00




Application form Part A – applicant/ operator details
	Qu #
	Action
	Yes
	No
	N/A

	1-5
	Applicant details complete?
	X
	
	

	6
	Address details complete?
	X
	
	

	6
	Registered companies only.
Is it registered and active on Companies House?
	Date checked: 03/10/22
	:
	

	7
	Contact details complete?
	X
	
	

	
	Is the applicant a legal person as per definition of ‘operator’?
	X
	
	

	
	Part A complete?
	X
	
	



Application form Part F1 - Initial checks, including payment, confidentiality, national security and declaration
	Qu #
	Action
	Yes
	No
	N/A

	
	Has the correct application form been used?
	X
	
	

	1
	Table 1 Complete?
	X
	
	

	1
	Has the correct application type/ fee been identified?
· paid for low risk surrender, but this is a normal surrender so fee is OPRA based.
	
	X
	

	2
	Has the OPRA profile been provided?
	X
	
	

	2
	Has the OPRA profile been provided on Excel?
· review completed- see notes
	X
	
	

	3
	Is the payment type shown?
	X
	
	

	3
	Have the payment details been completed?
	X
	
	

	3
	Is the payment on MyNRW?
	X
	
	

	5
	Does the application contain notification of national security issues?
If yes: follow Environmental permitting: dealing with claims for national security
	
	X
	

	5
	Has the applicant asked for any information to be kept confidential?
If yes: follow Environmental permitting: dealing with commercial and industrial confidentiality
	
	X
	

	6
	Box been tickets to show correct fee is included?
	X
	
	

	
	Is the application checklist complete?
· Site Condition Report 2157B/SCR
· OPRA Spreadsheet
	X
	
	

	7
	Declaration
	
	
	

	7a
	If not a relevant person; is box ticked to confirm authorisation is given?
	
	
	X

	7b
	If the application a standard facility; is box ticked to confirm SRP criteria is met?
	
	
	X

	7c
	If application includes ecological survey information; is box ticked to confirm it can be used as set out in guidance
	
	
	X

	7d
	Is the declaration complete?
	X
	
	

	
	Has the correct person completed the declaration? 
Check against relevant people for a company or LLP.
	X
	
	

	
	Part F complete?
· fee
· OPRA
	
	X
	



Application form Part E2 – application for surrender 
	Qu #
	Action
	Yes
	No
	N/A
	Document Ref. if given

	1a
	any pre-application discussions document or case reference provided?
	
	X
	
	

	1a
	Pre-application record found in DMS?
Check DMS even if operator has not provided info about pre-app.
	X
	
	
	See pre-application section of DMS (20th to 22nd September 2022) where it has been confirmied this is a normal full surrender. 

	1b
	Permit number given?
	X
	
	
	FP3095ET

	1c
	Type of permit confirmed?
	
	X
	
	It a site permit, but question not answered 

	1d
	Site details given?
	X
	
	
	

	2a
	Is this a surrender for a MCP or SG?
	
	
	n/a
	

	2b
	Is this a low risk surrender?
	X
	
	
	Answered “yes”

	
	If answered ‘Yes’ to 2a, has a document reference been provided?
	
	X
	
	No proof provided.

	2c
	Is this a basic surrender?
	
	X
	
	

	
	If answered ‘Yes’ to 2b, has a document reference been provided?
	
	
	X
	

	2d
	Has the operator provided confirmation of discussions with operations which confirm that the application is a Low Risk Surrender 
	
	X
	
	See pre-application emails on the DMS dated 20th to 22nd September 2022

	2e
	If answered ‘Yes’; have there been any changes since we agreed?
	
	
	X
	n/a as proof not provided

	
	If changes have been made, has a document reference been provided for the justification?
	
	
	X
	n/a as proof not provided

	2f
	Question completed?
If ‘All of permit’ go to section 4.
If ‘Part of permit’ go to section 3.
	X
	
	
	All of permit

	3a
	Part surrender only
Site plan for whole permit site provided?
	
	
	X
	

	3b
	Part surrender only
Site plan for remaining areas provided?
	
	
	X
	

	3c
	Part surrender only
Table 1 completed with activities to be surrendered?
	
	
	X
	

	3d
	Part surrender only
Does the permit need to be varied as part of the part surrender?
	
	
	X
	

	4a
	Site Condition Report
Has a document reference been provided?
	X
	
	
	Reference given as “2157B/SCR” 
Document called “Locks Yard SCR documents July 2022”

	4b
	Steps to return site to satisfactory condition
Has a document reference been provided?
	X
	
	
	Stated yes.
Reference given as “2157B/SCR” 
Document called “Locks Yard SCR documents July 2022”

	4c
	Is there financial provision in place for the site?
	
	X
	
	

	5
	Mobile plant only
No answer needed if site permit. 
	
	
	X
	

	
	Part E2 complete?
	
	X
	
	· surrender type
· 1c not completed
· 5 completed in error



Additional Checks - confirming the surrender ‘type’ 
	Q
	Action
	Yes
	No
	N/A
	Notes

	1
	Has the operator indicated it is low risk surrender?
	X
	
	
	Yes: go to Q2
No: go to Q3

	2
	Does the evidence provided meet the definition/ requirements of low risk surrender?

	
	X
	
	Yes: we can accept the surrender is low risk.
No further consideration needed.
No: this is not low risk surrender.
Consider Q3 onwards

	3
	Has the applicant indicated it’s a basic surrender?
	
	X
	
	Yes: go to Q4
No: go to Q5

	4
	Does the permit type and evidence provided meet the definition/ requirements of basic surrender?
Note: basic surrender is only available for certain permit types and only in certain circumstances.
(Refer to sections 2.13 and 2.14 of RGN9 for guidance.)
If the permit is for permanent deposit of waste in or on land, also refer to relevant guidance for that activity, to ensure it is basic surrender.
	
	
	X
	Yes: we can accept the surrender is basic.
No further consideration needed.
No: this is not a basic surrender.
Consider Q5 onwards

	5
	Has the applicant indicated it’s a ‘non-operational’ surrender?
	
	X
	
	Yes: go to Q6
No: go to Q7

	6
	Does the evidence provided meet the definition/ requirements of a ‘non-operational’ surrender?
Note: the evidence should be from/ confirmed by the current site compliance officer.
(Refer to section 4.5.3 of the Charging scheme for more information.)
	
	
	X
	Yes: we can accept the surrender is for a ‘non-operational’ site.
No further consideration needed.
No: the surrender is for a site that’s never operated. 
Consider Q7 onwards

	7
	Has the operator indicated it’s a ‘normal/ full’ surrender?
	
	X
	
	Yes: go to Q8
No: go to Q9

	8
	Does the surrender (based on permit type and evidence) need to be treated as a normal/ full surrender?
In other words, is it a surrender which requires an intrusive investigation and full assessment of the legal surrender criteria?
(Refer to paragraph 14, Schedule 5 to the EPR Regulations and the legal surrender test.)
	X
	
	
	Yes: we can accept the ‘full’ surrender application. 
No further consideration needed.
No: go to 9

	9
	Consider whether the operator has chosen the wrong surrender type.
What type of surrender do you assess the application to be? 
(Look again at questions 2, 4, 6 and 8 in this table.)
Talk to the operator; identify the correct ‘type’ of surrender, so we can process the application accordingly.
	X
	
	
	Note: refer to RGN9 and H5.
Consider all relevant evidence of compliance/ incidents in our records.  
Do our records suggest that an intrusive investigation in needed – in order to assess impact.



Decision and actions required
	Qu #
	Action
	Yes
	No
	N/A
	Date
	Notes

	1
	Have all Standard rules criteria (apart from location) been met?
	
	
	X
	03/10/22
	No: Not duly made

	2
	Are all relevant documents present and do they appear to cover the right information?
	
	X
	
	03/10/22
	No: Not duly made

	3
	Is the fee correct?
	
	X
	
	03/10/22
	No: Not duly made

	4
	Not duly made letter/email sent for additional information/fee?
	
	
	X
	
	

	5
	Has the requested information been received by the deadline date?
	
	
	X
	
	No: If required Send a further not duly made letter/email.

	6
	Application returned?
	X
	
	
	03/10/22
	If relevant refund fee

	7
	Application withdrawn?
	
	
	X
	
	If relevant refund fee

	8
	Application duly made?
	
	
	X
	
	

	9
	Status on PALS updated?
	X
	
	
	03/10/22
	

	10
	Duly made confirmation sent?
	
	
	X
	
	

	11
	Publicise on web?
	
	
	X
	
	

	12
	Advertise in newspaper?
	
	
	X
	
	Only for HPI sites

	13
	DM checklist saved to the DMS
	X
	
	
	03/10/22
	



Decision and actions required
	‘Duly Made’ officers notes: Use this box to record conversations with the applicant/ operator, detailed reasons why the application can/cannot be duly made and any subsequent correspondence or actions. 

	Company information
SOUTH WEST WOOD PRODUCTS LIMITED- Company number 06880439
· WATSON, Patricia Elsie- Secretary
· DUNN, Nigel Graeme Haydon- Director
· HODGSON, David George- Director

	OPRA review
Before review 55- £7040
After review 55- £7040

Complexity Attribute has not changed- agree with A11
Emissions Attribute (Waste Input) has not changed- agree with 120,000 non-hazardous (bio)
Location Attributes
Proximity to Human Occupation has changed from 50m to 250m to <50 meters because of the site on the western boundary of the site and “Area A” situated within the permit boundary. 
Assessment under wildlife, countryside or habitats legislation has not changed- agree with CRoW
Groundwater/Aquifers has not changed- agree with Yes- Outside GPZ
Sensitivity of surface water has changed from grade 1 or 2 to grade 3 or 4 as the closet unclassified stretch is over 1km away (as per OPRA guidance)
Direct run-offs has not changed- agree with No
Air Quality Management Zone has not changed- agree with No
Flood Plain has not changed- agree with No

As application is being retunered- Enforcemnt history has not been verified with the area compliance team,

	Return reasons:
Application form Part E2
1. Question 1c- type of permit- this question has not been answered.
1. Question 2b and 2d- about this application- this application has been made as a low risk surrender, however this should be a normal full surrender due to the previous non-compliances identified during compliance visits and as a result of the large fire that took place in 2016.
1. Question 4a- Site Condition Report- the site condition report will need to be updated and additional supporting documents provided to support a normal (full) surrender. Please see our RGN 5 Surrender and H5 Site Condition Report guidance for further information.
1. Question 4b- Steps to return site to satisfactory condition- you have stated that steps have been made, but the SCR makes reference to this both being an ongoing process and being completed- this will need to be corrected. Additionally the Locks Yard Closure and Decommissioning document on page 27 and 28 of the “Locks Yard SCR documents July 2022” has not been completed. This will need to be updated
1. Question 5- surrendering mobile plant- this question has been answered but as the permit in question is not a mobile plant permit, this should be left blank.

Application form Part F1
1. Question 1- Fee- as this is a normal full surrender the fee should be OPRA based. The surrender fee for this permit is £7,040; £2,593.00 has already been received.
1. Question 2- OPRA- the Complexity, Emissions and Location tab of the OPRA profile submitted has been reviewed. the following changes have been made, but this has not changed the overall score or fee:
1. Proximity to Human Occupation has changed from 50m to 250m to <50 meters because of the site on the western boundary of the site and “Area A” situated within the permit boundary.
1. Sensitivity of surface water has changed from grade 1 or 2 to grade 3 or 4 as the closet unclassified stretch is over 1km away (as per OPRA guidance)




203_08_xx
