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1.0 Purpose

The purpose of this procedure is to ensure that: -

· the Duty of Care for Waste is followed for all wastes despatched from site, and

· the Hazardous Waste Regulations requirements are complied with for despatch of all hazardous waste.

2.0 Scope

Waste despatched from the site (both the waste transfer yard and the HWRS).

3.0 Responsibility

Site manager

Site supervisor

Weighbridge clerk

Company drivers

Technically competent manager

4.0 Procedure

4.1 Site manager/site supervisor duties
4.1.1 The site manager must ensure that the company’s own waste transfer note template complies with the requirements of the Duty of Care for Waste (Section 34 of the Environmental Protection Act 1990) and that the hazardous waste consignment note templates contain all the information required by and the Hazardous Waste Regulations. 

4.1.2 It should also be ensured that the company is registered as a registered waste carrier.

4.1.3 It must be ensured that the site has a current registration with the Environment Agency or NRW as a hazardous waste producer.

4.1.4 In choosing a suitable destination for wastes despatched from site, all reasonable measures should be taken to follow the waste hierarchy. The waste hierarchy order of preference in terms of waste disposal options is: -
· Prevention;
· Preparing for re-use;
· Recycling;

· Other recovery (for example energy recovery);

· Disposal. 
If following the waste hierarchy for a particular waste stream will not achieve the best environmental outcome, then deviations from the hierarchy can be made.

4.1.5 In making these decisions, it must be considered whether the waste to be despatched is of a nature and quality that it conforms to the waste acceptance criteria for the particular destination, for example: 

· segregated waste streams for recycling or recovery must not contain impurities or contamination with other materials that makes it unsuitable for the processing site receiving it;

· WEEE should be dispatched to approved authorised treatment facilities which are authorised for the category of WEEE being despatched;

· waste destined for landfill must meet the landfill WAC for the particular type of landfill. 
4.2 Site operatives / drivers

4.2.1 Site operatives or drivers should ensure that waste loads for despatch are secure to prevent spillages or debris, e.g. by use of sheeting or netting. 

4.3 Weighbridge clerk / drivers

4.3.1 A duty of care transfer note will be issued and signed for all outgoing vehicles. For hazardous waste despatch, the transfer must be covered by a hazardous waste consignment note.
4.3.2 The driver must sign the note to agree the transfer. A copy is issued to the driver and a copy is held on site.
4.3.3 Season transfer notes will be issued annually to regular customers.

5.0 References

· Waste transfer notes 

· Hazardous waste consignment notes 

· Company Registered Waste Carrier certificate 

· Weighbridge tickets 
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