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STANDARD OPERATING PROCEDURE

Site Management System: Potters Yard, Welshpool 

	Title:
	Fuel delivery and storage

	Procedure no:
	SOP-06 
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1.0 Purpose

The purpose of this procedure is to set out requirements for the on-site fuel tank.

2.0 Scope

Requirements relating to the storage of fuel within it as well the delivery of fuel and re-fuelling of equipment on-site.

3.0 Responsibility

Site manager

Site supervisor

Site operatives

Technically competent manager

4.0 Procedure

4.1 Fuel tank 

4.1.1 Fuel tanks on site must be of a suitable quality, design and state of repair. 
4.1.2 The site is equipped with a 5,000 litre above ground fuel tank used for diesel for site vehicles and machinery including the wood shredder. 
4.1.3 The installed tank meets with following required design standards:
· Integrally bunded (i.e. double skinned) able to hold 110% of the volume the tank is designed for.
· No direct outlet from the bund.
· Joints between the pipework passing through the bund to be sealed with a material that is resistant to attack by the diesel stored so that the containment remains leak proof.
· The delivery and dispensing area around the tank to be impermeable and isolated from surface water (storm) drainage systems.
· Monitoring gauge to measure tank contents.
· Pipework is positioned to minimise the risk of damage by collision and protected against corrosion.
· Vent pipe placed so that any discharge is directed into the bund.
· Tank fitted with automatic overfill protection.
· Fill point straight into tank.

· Overfill prevention / fuel shut off valve.

· Pumped dispensing from the tank from top outlet off take pipe (i.e. avoiding gravity dispensing).

· Flexible delivery pipe fitted with valve at delivery end which closes automatically when not in use.
· Dispensing pump positioned to minimise risk of damage by collision, fitted with a valve in its feed line that prevents the tank contents emptying if damage to pump or feed line.

· No underground pipework.

4.1.4 The manufacturer’s specification for the fuel tank must be kept in the site office.
4.1.5 Maintenance must be carried out in line with the manufacturer’s specification – see also SOP-7: Maintenance.
4.2 Deliveries 

4.2.1 The tank must be labelled with the capacity and type of fuel it contains.
4.2.2 When ordering oil deliveries, it should be checked how much oil is in the tank and how much spare capacity there is to prevent over ordering.
4.2.3 All deliveries should be supervised. The person supervising the delivery should be familiar with the tank, its equipment and what to do if there is a spill.
4.2.4 A serviceable screw fitting must be used when filling the tank.

4.2.5 After delivery, the fill cap must be replaced to the pipe to protect it from damage and unauthorised use.

4.3 Security
4.3.1 Any permanent taps or valves through which oil can be discharged to open areas should be locked when not in use.

5.0 References

· SOP-07: Maintenance
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