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1.0 Purpose
The purpose of this procedure is to outline actions to be taken in the event of a fire.  
2.0 Scope
This procedure outlines only the actions to be taken should a fire occur. Other procedures outline the measures to be taken to prevent fire (SOP-03, SOP-04) or to minimise their impact (SOP-05, SOP-06, SOP-07). 
This SOP and related procedures should also consider the relevant Fire Prevention and Mitigation Plans for the transfer station and HWRC. 
3.0 Responsibility
Site manager

Site supervisor

Site operatives
Technically competent manager
Health and Safety manager
4.0 Procedure
4.1 Notifications
4.1.1 If any fire occurs it should be immediately reported to the site manager or the technically competent manager or supervisor. They will then assess the situation and decide on any appropriate course of action further to the ones listed below.
4.1.2 Sustained fires will be treated as an emergency and the Fire Department and the Environment Agency will be contacted.  Emergency contact numbers can be found on the list of key site and emergency contacts held in the site office (appendix 2 of the AMP:  Accident / Pollution Incident Management Plan).
4.1.3 The fire alarm must be raised. There are two alarms on site:  one alarm is in the main office and the second is a hand operated alarm on the building which houses the boiler next to the waste bay in the transfer station. 
4.1.4 All staff at the site (other than those actively involved with assisting the emergency services) must then gather at the muster point and follow instructions from the designated fire marshall.
4.1.5 In the event of a fire no other person will be permitted to enter the affected area until the fire has been adequately extinguished and it is safe to do so.
4.2 Fire equipment
4.2.1 Hoses, fire extinguishers and fire blankets that are available will be used to extinguish small fires where the operative is not putting themselves or other person at risk.
4.3 Actions
4.3.1 Site staff must only attempt to extinguish fires if safe to do so. 
4.3.2 Where possible and safe, combustible materials will be isolated from the fire using the site machinery.  Inert materials on site can be used to smother the fire. 
4.3.3 Where a fire may have been caused by electricity or is close to electrical equipment, electricity to that area should be switched off and isolated.
4.3.4 Clear directions will be given to the fire service and a member of staff will wait at the entrance to the site to direct the service to the site on arrival, to ensure that the speediest service is provided.
4.3.5 The fire service will be informed of any person missing or suspected to be still within the affected area.
4.3.6 Should there be any perceived risks to neighbours in terms of fire spread or smoke, evacuation of nearby buildings will be undertaken in consultation with the emergency services, the Environment Agency, and other outside agencies. 

4.3.7 Fire water that has been created from the efforts of fire fighting could contaminate ground and water. Where it is safe to do so, the measures outlined in ‘SOP-09 Spill response procedures’ should be taken to prevent fire water entering permeable ground, the drainage system (in particular, any storm drains).
4.4 Investigations
4.4.1 The circumstances of any fire will be investigated by a site manager or a technically competent manager to avoid repetition. 
4.5 Records
4.5.1 
Details of instances of fires must be recorded in the site diary (and in a site condition report, if this is maintained as a separate document).
5.0 References

· Site diary
· AMP: Accident / Pollution Incident Management Plan
· Fire Prevention and Mitigation Plan
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