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1.0 PRINCIPLE

The purpose of this standard operating procedure is to ensure that all site operatives are aware of the non-conformance waste procedure on site. 

2.0 SCOPE

This procedure describes how the non-conformance waste procedure is implemented at the site. 

3.0 RESPONSIBILITY

All site operatives are responsible for carrying out this procedure as detailed in Section 3.1. Any changes required are the responsibility of the Site Manager to update and re-issue the amended procedure. 

The Site Manager will have the overall day to day responsibility in ensuring that the procedure is upheld for all activities on site. 
3.1 Waste Rejection Procedure

If waste is found to be non-conformant the following procedure will be followed:
1. The relevant NRW officer(s) will be notified as soon as is practicably possible;

2. If the delivery vehicle is still present, the waste will wherever possible be reloaded back onto the carrier’s vehicle; 

3. If the material is reloaded onto the delivery vehicle, the details including time of actions and name will be recorded in the Site Diary and the Waste Delivery/Acceptance/Rejection note;

4. If the delivery vehicle has departed the site, and if it is considered safe to do so, the waste will be put in suitable containers and placed in the quarantine area pending the outcome of further investigations;

5. If the waste is of unknown composition, it will be isolated at the operational area pending further investigations. This will be achieved by the placement of cones or other barriers around the waste;

6. Further investigations may include contact with the delivery vehicle/producer to seek to determine the likely composition of the waste. These investigations will be undertaken by the Operations Manager or designated person;

7. If the waste is confirmed as not being permitted for recovery at the site, the waste will be directed to an alternative facility; 

8. Wherever possible, rejected waste will be removed from the site within 24 hours of receipt at the facility. However, identification of suitable disposal facilities may result in the waste being stored for a longer period prior to removal from the facility.

All incidents, near misses, abnormal events, changes to procedures and significant findings of maintenance inspections will be logged and recorded in the site diary. Records will be stored at the Site Office.
3.2 Waste Delivery/Acceptance/Rejection Note

The Waste Delivery/Acceptance/Rejection Note will be completed, which will be cross referenced in the Site Diary, stored in the Site Managers Office. This will include the following details: -

· Date and time;

· Producer / carrier details;

· Description of waste;

· Volume of waste;

· European Waste Catalogue (EWC) code;

· Non-conforming waste;

· Actions agreed and taken.

4.0 Health and safety

All site operatives will work with due regard to all relevant Health and Safety Regulations currently in existence relevant to operations on site. All site operatives have a duty of care to report anyone who does not comply with the relevant Health and Safety Regulations to the Site Manager.

END OF DOCUMENT


2                                                                                      



[image: image1.png]