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ACCIDENT/INCIDENT REPORTING PROCEDURE 
 
 

Accident / Incident / Near 
Miss Occurs 

Immediate phone-call or email 
to the project construction 

manager. 

Complete site Accident Book 
and JPC041, Incident report. 

Complete company form 
JPC041, Accident, Incident, 
Near Miss Form. To include 

any actions taken to prevent 
further occurrence. 

Return a copy of the 
completed forms to HR, and 

the Project Construction 
Manager within 7 days. 

Return a copy of the 
completed form to HR, and 

the Project Construction 
Manager within 7 days. 

 

ACCIDENT resulting in an 
injury. 

INCIDENT or NEAR MISS, No 
Injury. 


