

Variation (minor tech and normal) duly made checklist.
Duly Made checklist – waste permit variations

Application details
	PAN reference
	[bookmark: _Hlk6225949]PAN-005167

	EPR reference
	[bookmark: _Hlk6225978]EPR/AB3698CV

	Applicant name
	[bookmark: _Hlk6226021]Airfield Metals Limited 

	Facility name
	[bookmark: _Hlk6226028]Airfield Metals
Carew Airfield
Carew
Tenby
SA70 8SY

	Area
	South West

	Operations Team
	Pembs

	Site officer/team leader
	Dave Ellar



Relevant dates
	Date application arrived in NRWThe duly made date is either
(i)  the date the application was originally received at Natural Resources Wales in the event of no additional information being requested during the duly make process.
OR (ii) the date at which the final piece of additional information requested during the duly make process is received.

	02/04/19

	Date application acknowledged
	03/04/19

	Date not duly made (information request sent) 
	15/04/19

	Date of any additional not duly made requests
	17/04/19

	Date duly made 
	26/04/19

	Date returned to applicant or deemed withdrawn
	n/a

	Date applicant sent duly made confirmation
	30/04/19

	Date sent to external consultees (if applicable)
	FRS once FPMP has been assessed

	Date application publicised on Website
	n/a

	Date advert placed in newspaper (if applicable)
	n/a



Documents and information checklist:
	Document/ information
	Yes
	No
	N/A
	Comments

	EMS Summary
	X
	
	
	

	Non technical summary
	
	
	X
	

	Site plan
	
	
	X
	

	Site specific risk assessment
	X
	
	
	

	Site condition report
	
	
	X
	

	Odour management plan
	
	
	X
	

	Other management plans (if needed)
	
	
	X
	

	Technical competence information
	
	
	X
	

	Financial information (if bankrupt/ insolvent)
	
	
	X
	

	Opra spreadsheet (electronic format)
	X
	
	
	

	Fee
	X
	
	
	Amount: £3249
Date paid: 04/04/19
Trans#: 2064031

	
	X
	
	
	Amount: £139
Date paid: 26/04/19
Worldpay ref: WPCC8428a



Application form Part A – applicant/ operator details
	Qu #
	Action
	Yes
	No
	N/A

	1-5
	Applicant details complete?
	X
	
	

	6
	Address details complete?
	X
	
	

	6a
	Registered companies only.
Is it registered and active on Companies House?
	X
	
	

	6a
	Relevant persons data (screenshots) saved to DMS?
	X
	
	

	7
	Contact details complete?
	X
	
	

	
	Is the applicant a legal person as per definition of ‘operator’?
	X
	
	

	
	Part A complete?
	X
	
	



Application form Part F1 - Initial checks, including payment, confidentiality, national security and declaration
	Qu #
	Action
	Yes
	No
	N/A

	
	Has the correct application form been used?
REST OF THIS SECTION NOT ASSESSED ON ORGINAL FORM AS OUT OF DATE
	
	X
	

	1
	Table 1 Complete?
	X
	
	

	1
	Has the correct application type/ fee been identified?
	X
	
	

	2
	Has the OPRA profile been provided?
	X
	
	

	2
	Has the OPRA profile been provided on Excel?
	X
	
	

	3
	Is the payment type shown?
	X
	
	

	3
	Have the payment details been completed?
	X
	
	

	3
	Is the payment on MyNRW?
	X
	
	

	5
	Does the application contain notification of national security issues?
If yes: follow Environmental permitting: dealing with claims for national security
	
	X
	

	5
	Has the applicant asked for any information to be kept confidential?
If yes: follow Environmental permitting: dealing with commercial and industrial confidentiality
	
	X
	

	6
	Box been tickets to show correct fee is included?
FEE WAS PAID AND WAS FOUND ON MYNRW
	
	X
	

	
	Is the application checklist complete?
	X
	
	

	7
	Declaration

	7a
	If not a relevant person; is box ticked to confirm authorisation is given?
	
	
	X

	7b
	If the application a standard facility; is box ticked to confirm SRP criteria is met?
	
	
	X

	7c
	If application includes ecological survey information; is box ticked to confirm it can be used as set out in guidance
	
	
	X

	7d
	Is the declaration complete?
	X
	
	

	
	Has the correct person completed the declaration? 
Check against relevant people for a company or LLP.
	X
	
	

	
	Part F1 complete?
	X
	
	



Application form Part C2 – general: varying a bespoke permit 
THIS SECTION NOT ASSESSED ON ORGINAL FORM AS OUT OF DATE
	Qu #
	Action
	Yes
	No
	N/A
	Document Ref. if given

	1a
	Any pre-application discussions document or case reference provided?
	X
	
	
	

	
	Pre-application record found in DMS?
	X
	
	
	

	1b
	Permit number given?
	X
	
	
	

	1c
	Site name and address given?
	X
	
	
	

	2a
	Variation type picked?
	X
	
	
	Normal

	2b
	Table 1 OR non-technical summary completed for the changes?
	X
	
	
	Table- variation from SRP to bespoke

	2c1
	Does the operator want a modern style (consolidated) permit?
	X
	
	
	

	2c2
	Multi-permit consolidations only
Are all of the permit numbers listed in Table 2?
	
	
	X
	

	2e
	Treating batteries? 
	
	X
	
	

	
	If answered yes; document reference provided?
	
	
	X
	

	3a
	Relevant offences
Relevant offences question complete? 
	X
	
	
	However not varying to add a relevant waste activity to a permit that has not previously included one.

	
	Relevant convictions declared?
	X
	
	
	

	3b1
	Technical ability
Has a Scheme option been selected?
	X
	
	
	

	3b2
	If yes; have they ticked to say they have included all certificates?
	
	
	X
	

	
	If no; have they ticked to say they have included registration evidence?
	X
	
	
	

	3c
	Financial information
Financial info complete?
	X
	
	
	

	
	Financial provision information needed?
	
	
	X
	

	3d1
	Management system
Does the management system meet the guidance?
	X
	
	
	

	3d2
	Have they selected a type of management system?
	X
	
	
	Own

	3d3
	Have they provided the summary of the management system?
	X
	
	
	Airfields EMSv1

	4a
	Section complete? 
If yes, is a sewerage undertaker named?
	
	
	X
	

	4b
	Section complete? 
If yes, is a harbour authority named?
	
	
	X
	

	4c
	Section complete? 
If yes, is a fisheries committee named?
	
	
	X
	

	5a
	Plan or plans provided?
	X
	
	
	Airfield Metals EMS Figures 1, 2 and 3

	5b
	Does the variation include increasing permitted area?
	
	X
	
	

	
	If yes, is a site condition report reference provided?
	
	
	X
	

	6
	Risk assessment provided if applicable?
	X
	
	
	Airfield Metals EMS Appendix 1

	
	Is all information required in Part C2 complete and each associated document acceptable?
	X
	
	
	



Application form Part C4 – varying a waste operation
	Qu #
	Action
	Yes
	No
	N/A
	Document Ref. if given

	1a
	One table for each waste operation? All sections completed and document provided if needed?
	X
	
	
	

	1b
	Waste types listed?
	X
	
	
	Airfield Metals EMS  

	1c1
	Deposit for recovery
Is the application for a deposit for recovery activity?
	
	
	X
	

	1c2
	Have we confirmed it is recovery?
	
	
	X
	

	1c3
	Has there been any changes since we agreed it was recovery?
	
	
	X
	

	1c4
	Has a reference for the waste recovery plan been provided?
	
	
	X
	

	2
	Emissions to air, water and land
Table 2 completed for each activity listed in Table 1a?
	
	
	
	Airfield Metals EMS- queried which section
= Appendix 1, Table 5-1

	
	· Point source emission to air
	
	
	X
	

	

	· Point source emission to water (other than sewers)
	
	
	X
	

	
	· Point source emission to sewers, effluent treatment plants or other transfer off site
	
	
	X
	

	
	· Point source emission to land
	
	
	X 
	

	3a
	Technical standards info complete for each activity listed in Table 1a?
	X
	
	
	

	
	Has a document been provided if needed?
	
	
	X
	

	3b
	General requirements info complete for each activity listed? (see below)

	
	· ‘Fugitive emissions’ management plan required?
	
	
	X
	Blank

	
	· Odour management plan required?
	
	
	X
	Blank

	
	· Noise and vibration management plan required?
	
	
	X
	Blank

	
	· Fire prevention and mitigation plan required? 
	X
	
	
	Airfield Metals FPMP

	3c
	Specific Sectors
If the application is for:
· clinical waste;
· non hazardous and hazardous waste recovery and disposal;
· CLO to land; or 
· Inert landfill
Has the relevant appendix been completed?
	X
	
	
	Appendix 2 completed- referenced EMS- queried which section.
See Appendix 2 below

	4a
	Measures for monitoring document provided?
	
	
	
	Airfield Metals EMS- queried which section

= ERA in Appendix 1

	4b
	Point source emissions to air only.
Assessment provided?
	
	
	X
	Blank

	
	Is all information required in Part C4 complete and each associated document acceptable?
	
	X
	
	



Appendix 2 Non-hazardous and hazardous waste for recovery and disposal 
	Qu #
	Action
	Yes
	No
	N/A
	Document Ref. if given

	1
	Pre-acceptance information complete?
	X
	
	
	1843r1v1d0119 EMS, Section 7.3

	2
	Waste acceptance information complete?
	X
	
	
	1843r1v1d0119 EMS, Section 7.3

	3
	Waste storage, handling etc. information complete?
	X
	
	
	1843r1v1d0119 EMS Section 6 and 7

	4
	Waste facility and infrastructure layout plan provided?
	X
	
	
	1843r1v1d0119 EMS Figure 3

	5
	Treatment activities document provided?
	X
	
	
	1843r1v1d0119 EMS Section 4

	6
	Layout plan for treatment plant location provided?
	X
	
	
	1843r1v1d0119 EMS Section 4 and Figure 3

	
	Is all information required in Appendix 2 complete and each associated document acceptable?
	X
	
	
	



Additional Checks - confirming the variation type
	Q
	Action
	Yes
	No
	n/a
	Notes

	Administrative variation

	1
	Has the operator indicated it’s an administrative variation?
	
	X
	
	Yes: go to Q2
No: go to Q3

	2
	Is the change applied for, one of those we accept as administrative?
(See examples in the Scheme for guidance on what sort of changes can be accepted as administrative.) 
	
	
	X
	Yes: we can accept the operator’s variation (change) is administrative in nature
No further consideration needed.
No: the variation (change) is not administrative, it’s chargeable.
Consider Q3 onwards

	Minor Technical variation

	3
	Has the operator indicated it’s a Minor Technical variation?
	
	X
	
	Yes: go to Q4
No: go to Q6

	4
	Is the change applied for, one of those we accept as Minor Technical?
Note: refer to definition of Minor Technical in the Charging scheme.
(See examples in the Scheme for guidance on what sort of changes can be administrative.)
	
	
	X
	Yes: go to Q5
No: go to Q6

	5
	Does any of the following apply:
- the site is High Public Interest or the type of activity is contentious (it’s incineration, landfill etc.)?
- the emissions/ techniques involved are complex or novel, or complex modeling is required?
- there are sensitive receiving environments around the site (such as designated sites, species etc.) 
	
	
	X
	Yes: the variation cannot be accepted as Minor Technical – as it involves extra effort at technical determination.
Consider Q7 onwards
No: we can accept the operator’s variation (change) is minor technical in nature
No further consideration needed.


	Normal

	6
	Has the operator indicated it’s a Normal variation (of a waste facility activity/permit)?
	X
	
	
	Yes: go to Q7
No: go to Q8.

	7
	Is the change applied for, one of those we accept as Normal?
In other words, is it something that can/ should actually be considered as administrative, Minor technical or Substantial?
	X
	
	
	Yes: we can accept the operator’s variation (change) is normal in nature
No further consideration needed.
No: go to 8

	Conclusion

	8
	Consider whether the operator has chosen the wrong variation type.
What type of variation do you assess the application to be? (Look again at questions 2, 4, 5 and 7 in this table.)
Talk to the operator; identify the correct ‘type’ of variation, so we can process the application accordingly.
Refer to the Fees and Charges Scheme for guidance on variations.
	X
	
	
	Note: Substantial variations do not normally apply to waste facility permits.  
If the operator has indicated that they this it’s a substantial change, ask them why they think this is the case.
See RGN 8 for guidance on what type of changes fall under a Substantial variation.



Decision and actions required
	Qu #
	Action
	Yes
	No
	N/A
	Date
	Notes

	1
	Are all relevant documents present and do they appear to cover the right information?
	
	X
	
	
	No: Not duly made

	2
	Is the fee correct?
	
	X
	
	
	No: Not duly made

	3
	Not duly made letter/email sent for additional information/fee?
	X
	
	
	
	

	4
	Has the requested information been received by the deadline date?
	X
	
	
	
	No: If required Send a further not duly made letter/email.

	5
	Application returned?
	
	
	X
	
	If relevant refund fee

	6
	Application withdrawn?
	
	
	X
	
	If relevant refund fee

	7
	Application duly made?
	X
	
	
	30/04/19
	

	8
	Duly made letter/email sent?
	X
	
	
	30/04/19
	

	9
	Publicise on web?
	
	
	X
	
	

	10
	Advertise in newspaper?
	
	
	X
	
	Only for HPI sites

	11
	DM checklist Saved to the DMS
	X
	
	
	30/04/19
	



Decision and actions required
	‘Duly Made’ officers notes: Use this box to record conversations with the applicant/ operator, detailed reasons why the application can/cannot be duly made and any subsequent correspondence or actions. 

	Louise Bailey 15/04/19

1. [bookmark: _Hlk6225892]Application form Part F1. You have submitted version 2 (Jan 2017), this form was updated in Oct 2018 and is now version 3. Please complete the correct form.
2. Application form Part C2. You have submitted version 1 (July 2016). This form was updated in Oct 2018 and is now version 2.  Please complete the correct form.
Please note applications forms Part F1 and C2, and the OPRA spreadsheet have not been assessed yet. This will be completed on receipt of the correct forms. 

Application form Part C4:
3. Table 1a states the total annual throughput as 75,000 tonnes per annum. The OPRA profile states the site is A19a (End of life vehicles <2,500 tonnes) and that the tonnage is 2,550 per annum. Please confirm the tonnage and ensure the documents (EMS, OPRA etc) reflect this.
4. In response to question 2 Emissions to air, water and land you have not provided any details within the tables, but have referenced "Airfield Metals EMS",  as this document is 120 pages long, please be specific in which sections answer question 2.
5. Table 2 – Emissions (releases) is blank. please confirm if these should be N/A or where the information can be found in your application.
6. In response to question 3b General requirements you have referenced "Airfield Metals EMS", as this document is 120 pages long please be specific in which sections answer question 3b.
7. Table 3b – General requirements is blank other than response to FPMP. please confirm if these should be N/A or where the information can be found in your application.
8. In response to question 4 Monitoring you have referenced "Airfield Metals EMS", as this document is 120 pages long please be specific in which sections answer question 4.
9. Question 4b Point source emissions to air only is blank. please confirm if these should be N/A or where the information can be found in your application.
10. Appendix 2 has been completed referencing "1843r1v1d0119 EMS", as this document is 120 pages long please be specific in which sections answer question the questions in this appendix.


	Louise Bailey 17/04/19
Response received:
On behalf of Airfield Metals, please accept my apologies for use of out of date forms. Pease find attached current versions.

With regards the other queries relating to C4:

Application form Part C4:
1. Tonnage has been amended to 2500 tonnes.  This should now be consistent across the documentation. The updated EMS is attached (only change is tonnage in section 8.1).
1. This should reference the ERA in Appendix 1 and Table 5-1. There are no point source emissions to air, land or water.
1. Table 2 has been updated to indicate that there are no point source emissions to air, land or water. 
1. Table 3b has been updated. 
1. Table 3b has been updated. 
1. As the ERA demonstrates that emissions are not a key issue an emissions management plan has not been prepared at this stage. The intention of directing the reader to the EMS was so that they were aware of the ERA in Appendix 1.
1. Question 4b has now been answered.  
1. Appendix 2 has been updated. 
I hope this satisfactorily addresses all queries but please do not hesitate to get in touch if further information is required.

OPRA now reviewed:
[bookmark: _Hlk6406162]Location Attributes:
Assessment under wildlife, countryside or habitats legislation has changed from “No” to “Habitats” as per the original application:
· Pembrokeshire Marine SAC and Pembrokeshire Bat Sites and Bosherton Lakes SAC within 1km
· Carew Castle SSSI and Milford Haven Waterway SSSI with 2km
Sensitivity of surface water has changed not changed. This decision has been made as there is no potential pathway, drainage goes to on site sump, there is no pathway to a watercourse and the site is over 10 meters from any receiving waters.
OPRA score increased by one point to 20. Additional £139

	Louise Bailey 30/04/19
Payment made 26/04/19

[bookmark: _GoBack]Application duly made



203_08_xx
