Water Quality Peer Review Checklist
	Determining officer:

Steve Bickerton 
	Peer reviewer:
	Date of peer review:

	Site name:

Bala WwTW
	PAN number:

PAN-027717 (CM0001501)
	Permit type:

Variation SW 


Please note: the draft permit should be marked up by the peer reviewer with track changes to identify errors in line with the peer review checklist. Open relevant blank template to cross reference with draft.
	PERMIT ADMIN CHECKS

	Condition / page reference / DMS 
	For checking
	Self-review Completed (tick)
	Peer reviewer Comments/Action required

	DMS
	· Has the Duly Making checklist been completed and all necessary information supplied within the permit application? 

· Is the DM date on DM letter and PALS consistent and correct?
· Has the DM letter and DM checklist saved to the DMS?
	(
(
(
	

	DMS
	· Has the relevant risk screening been completed and saved to the DMS?

· Have the relevant external consultations been completed (see ‘have you remembered to consult tab on Process spreadsheet). 
· Have the relevant internal teams/officers been consulted depending on the type of application i.e. NRM, Geoscience, WQ planning, FRM.  

· Have all relevant Habitats assessments been completed as required? i.e. Appendix 4 (SSSI) and Form 1 for HRA. Did we require a response from the statutory conservation body (i.e. Form 2)?
· Have all responses and assessments been saved to the DMS?
	(
N/A

(
(
(
	

	DMS
	· Has the relevant risk assessment been completed (i.e. L1 for GW discharge, Monte Carlo modelling for SW >5m3/day discharge or Sheep Dip Matrix for Landspreading?
· Has assessment been saved to the DMS?
	(
(
	

	Permit template
	· Has the correct template been used?
	(
	

	Front page
	· Is the operator name correct and is it a legal entity as per OGN 1?

· Check who is named as the operator in the application form
· Check companies house
	(
(
(
	

	Front page
	· Is the regulated facility description acceptable? E.g.:
· Waste water treatment works at...
· Sewage treatment system serving....
· Septic tank and infiltration system serving
· Dewatering treatment system serving…
	(

	

	Front page
	· Is the address of what the facility is serving correct as per MyMap / Royal Mail? If there is more than one facility (i.e. multiple houses) are they all named under the site address?
	(
	

	Front page and throughout
	· Is the permit is a variation has the correct permit number/suffix been used and consistent throughout the permit?  (Check PALS and DMS/EDRM for original EPR permit/variations/transfers)
· For variations, if no permit history, or no history since April 2010, suffix number should begin 002
	(
(
	

	Intro page
	· Does the title match the front page facility description?
	(
	

	Intro page
	· Is there a representative and brief summary of the regulated facility? 

· For a new bespoke the intro should typically include type of facility, existing/new, what it is serving, discharge volume, nature of effluent, receiving environment.

· For a variation the intro should typically include purpose of variation and briefly detail the changes. 
	(
N/A

(
	

	Intro page
	· Does the status log contain all relevant permitting history? (Check PALS/ DMS/EDRM for variations since 6 April 2010)

· Has the additional information received section been completed if relevant (i.e. schedule 5 notice sent – check DMS)
	(
N/A
	

	Through-out
	· Are the footer page numbers correct and sequential? 
	(
	

	Details (Page 1)
	· Does the operator name match the front page?
	(
	

	Details (Page 1)
	· Is the registered/principle office address and choice of associated permit wording correct? (Check application, companies house, relevant website)
	(
	

	Details (Page 1)
	· Is the company registration number or limited liability number (if applicable) correct? (Check application and Companies House – company still ‘Active’?) 
	(
	

	Details (Page 1)
	· Is the address or location of the facility/activity correct/representative? E.g.:
· Exeter Waste Water Treatment Works...
· Land at Cwmfellin Farm
	(
	

	Details (Page 1)
	· For variations – is the start date correct as per the application? (i.e. is it effective immediate or a forward start date)
	(
	Will be date of issue

	Text conditions
	· Open up relevant template and check against drafting notes that correct conditions have been used. 

· Check condition numbering is sequential 

· Check individual conditions correctly refer to tables in schedules and other conditions 

· Check that pre-operational condition is included if a new permit requires a forward start date, very important where there are annual subsistence charges. Operator must be informed of what the annual charge will be before we issue the permit, (no surprises for the customer).
	(
(
(
(
N/A
	

	Schedule 1 - Table S1.1 Activities


	· Is/are the correct activity(s) included in Table S1.1?  Where there is more than 1 activity use an activity reference and repeat this through the permit.
· Is appropriate effluent type referenced for each activity e.g.:

· Discharge of trade effluent consisting of.....via Outlet 1
· Discharge of sewage effluent via ..
· Discharge of septic tank effluent 

· Do any limits of specified activity apply? E.g.

· Via an infiltration system centred on......

· An emergency shall be defined as......
	(
(
N/A
	

	Schedule 1 - Table S1.2 Operating Techniques


	· Is the document & sections referenced in operating techniques relevant and essential to the enforceability of the permit?

· Are the relevant documents/sections referenced in Table S1.2 (if required) with correct submission date?

· Check that condition 2.3.1 is included in the permit 

· Has the operating techniques document been saved on DMS with an appropriate subject title that ties in with how the document is referenced on the permit?
	N/A
N/A

N/A

N/A
	

	Schedule 1 - Table S1.3 Improvement programme Condition

	· Are improvement conditions relevant?

· Are they referenced in Table S1.3 (if required) with correct date?

· Check that improvement wording is appropriate and has been agreed with legal (if relevant)

· Check that condition 2.4 Improvement programme is also included in the permit.
	N/A
N/A

N/A

N/A
	

	Schedule 1 - Table S1.4 Pre-operational Conditions

	· Are pre-operational conditions relevant? I.e. does there need to be a future effective start date (what start date did the operator give in their application?)
· Are any relevant pre-op conditions correctly referenced in Table S1.4A or B 

· Check that pre-operational wording is appropriate and has been agreed with legal (if relevant)

· Check that the relevant sections of condition 2.5 Pre-operational conditions are also included in the permit.
	N/A
	

	Schedule 3 - Table S3.1 Emission Limits & Monitoring Requirements


	· Are the correct parameters included in Table 3.1? Check the application form.

· If relevant, is seasonal discharge requirement in the limits of specified activity correct? 

· Where appropriate check that compliance statistic refers to the correct conditions.

· Check flow policy has been correctly applied and where it has that MCERTS conditions, reporting condition & Schedule 4 tables are included.
· Use EDM requirements for storm discharges.
	(
N/A

(
(

	

	Schedule 3 - For Water Company continuous STW discharges:


	· Permit limits BOD,SS, Ammonia – 95%ile look up table

· For discharges >2000 PE – (95%ile & Upper Tiers) 

· Are UWWTD emission limits required? i.e. 
· <2000 PE to freshwater or estuary – no requirement
· >2000 PE to freshwater or estuary – BOD & COD (6 entries)
· <10,000 PE to coastal waters – no requirement
· >10,000 PE to coastal waters - BOD & COD (6 entries)
· Sensitive Area – P & N reduction
	(
(
(
	· 

	Schedule 3 – Effluent descriptions
	· Have the correct effluent descriptions been used and are they consistent with the rest of permit?

· If used, do numeric limits look reasonable and justified either as per modelling results / policy?
	(
(
	

	Schedule 3 – NGR’s
	· Are the NGR’s correct for both the discharge point and sampling point?
· Do the NGRs match given match the site map

· If the NGR’s used are different to what was in the application form – is there documentation (email, telephone log etc.) on DMS to explain this? 
	(
(
(
	

	Schedule 3 – monitoring point location
	· If monitoring required, does it seem reasonable and justified?
· Is the monitoring point going to give a representative sample of the effluent being discharged? i.e. is it after all stages of treatment and prior to any mixing with other effluent (such as surface run-off)?

·  If we require the operator to undertake monitoring include appropriate monitoring conditions, if no monitoring by the operator only include the monitoring point requirement (all numeric, new discharges, and where available on existing descriptive permits)  
	(
(
(
	

	Schedule 3A & 3B – Water Company permits with numeric conditions and OSM
	· Include the ‘Look up table’ page if 95%ile limits set in Table S3.1?
· Include OSM table if conditions 3.3.5 & 3.3.6 are included 

· Tier 3 = where the volume is > 50m3/day and there are numeric limits other than oil and grease/BOD/suspended solids/pH.  Any continuous discharge from a WwTW which requires disinfection is subject to Tier 3
· Tier 2 = all water treatment works with numeric conditions regardless of size. 
· Tier 2 also includes WwTW continuous discharges where > 5m3/d (but not in tier 3) with numeric limits for ammoniacal nitrogen (expressed as N), nutrients, hazardous pollutants, UWWTR self monitoring and
· >20 m3/d (but not in tier3) with numeric limits for one or more of biochemical oxygen demand or suspended solids or pH or temperature only.
	(
(
	

	Schedule 3C -UWWTD
	· Include UWWTD table if required together with appropriate conditions (for some continuous discharges only)
	(
	

	Schedule 4 – Reporting
	· If reporting required, does it seem reasonable and justified? Refer to relevant guidance. Are conditions 4.2.2 & 4.3.3 included in the permit?
	(
	

	Schedule 5 -
	· Edit in line with drafting notes, in part A enter the permit number and site address, but leave the name of operator blank.
	(
	

	Schedule 6 - Definitions
	· All relevant definitions included and those not used in the permit deleted?
	(
	

	Schedule 7 – Site Plan
	· Does the site plan correctly show the regulated facility (treatment system and outfall pipe), annotations (tie in with referencing in the tables), green line and correct copyright clause if an OS map used? Use plans supplied with application where possible.
	(
	

	PaLs

	Operator and site details
	· Is the correct operator named under ‘Applicant’? Does this link to an account with the correct contact details?
· Is the site name as per the permit site name and representative of all of the facilities the permit covers?
· Is the site location NGR the discharge point and has the record been linked to MyMap (open MyMap).

· Is the site type correct? i.e. single domestic / short stay accommodation

· Has the WFD water body reference and the receiving waters been completed? 
	(
(
(
(
	

	Outlet, Releases and release details
	· Does each outlet referenced on the permit have an associated outlet on PaLs?
· Does each sample point referenced on the permit have an associated release on PaLs?

· For each determinand/parameter referenced in Table S3.1 been recorded under the release details and are these linked to the correct release/outlet?
	(
(
(
	

	Billing info and charge components
	· Is the permit chargeable? If so, has the right contact been entered for billing (as per the application form)?

· Has the chargeable box been ticked?

· Has the correct charge component been created? 
	(
(
	

	Administrative
	· Have the time recording boxes been completed?
· Have the relevant Internal/external consultations been recorded?
· Has the relevant NRM team and area been inputted?

· Has the Advertised box been ticked and the correct statutory determination date calculated?
	(
(
(
(
	

	Decision Document

	Decision Document
	· Correct Decision Document template used?

· Are all details (Operator, Site names and PAN number) correct?

· Is Introduction consistent with the Permit intro?

· Has the Key issues section been completed if necessary?

· All relevant Aspects complete in Annex 1, including reference to additional assessments (e.g. FORM 1)? 
· All relevant responses included in Annex 2?
	(
(
(
N/A

(
N/A
	


	FURTHER COMMENTS ON THE PERMIT DETERMINATION

	· List any good/positive aspects/actions of the deamination. E.g. tricky customer/modelling/sewered area assessment or just efficient etc…😊



