New standard rule facilities and variations to add/ become standard facilities duly made checklist.
Duly Made checklist – new standard rule waste activities

Application details
	PAN reference
	[bookmark: _Hlk34749686]PAN-009343

	EPR reference
	n/a

	Applicant name
	[bookmark: _Hlk34749694]Your Car Spares Limited
05666277

	Facility name
	[bookmark: _Hlk34749699]Unit 31 Fern Close, Pen y Fan Ind Est, Crumlin, Newport, NP11 3EH
ST 19883 99520

	Area
	South East

	Operations Team
	South East

	Site officer/team leader
	Alex Bowder



Relevant dates
	Date application arrived in NRWThe duly made date is either
(i)  the date the application was originally received at Natural Resources Wales in the event of no additional information being requested during the duly make process.
OR (ii) the date at which the final piece of additional information requested during the duly make process is received.

	24/02/2020

	Date application acknowledged
	26/02/2020

	Date not duly made (information request sent) 
	10/03/2020

	Date of any additional not duly made requests
	n/a

	Date duly made 
	n/a

	Date returned to applicant or deemed withdrawn
	25/03/2020

	Date applicant sent duly made confirmation
	n/a

	Date sent to external consultees (if applicable)
	n/a

	Date application publicised on Website
	n/a

	Date advert placed in newspaper (if applicable)
	n/a



Documents and information checklist:
	Document/ information
	Yes
	No
	N/A
	Comments/ document ref:

	Site plan 
(not for mobile plant, or variations that do not include an increase to permitted area)
	X
	
	
	

	Technical competence information
Including continuing competence evidence, if needed.
	X
	
	
	CC included. Original taken from PAN-002796

	Financial information 
	
	
	X
	

	Waste recovery plan
	
	
	X
	

	Fee
	
	X
	
	Amount: £1630
Date paid: 26/02/2020
Trans#: 318237

Amount: £39
Date paid: xx/xx/xx
Trans#:



Application form Part A – applicant/ operator details
	Qu #
	Action
	Yes
	No
	N/A

	1-5
	Applicant details complete?
	X
	
	

	6
	Address details complete?
	X
	
	

	6a
	Registered companies only.
Is it registered and active on Companies House?
	X
	
	

	6a
	Relevant persons data (screenshots) saved to DMS?
	X
	
	

	7
	Contact details complete?
	X
	
	

	
	Is the applicant a legal person as per definition of ‘operator’?
	X
	
	

	
	Part A complete?
	X
	
	



Application form Part F1 - Initial checks, including payment, confidentiality, national security and declaration
	Qu #
	Action
	Yes
	No
	N/A

	
	Has the correct application form been used?
	X
	
	

	1
	Table 1 Complete?
	
	X
	

	1
	Has the correct application type/ fee been identified?
Form says £1630 not £1669
	
	X
	

	2
	Has the OPRA profile been provided?
	
	
	X

	2
	Has the OPRA profile been provided on Excel?
	
	
	X

	3
	Is the payment type shown?
	X
	
	

	3
	Have the payment details been completed?
	X
	
	

	3
	Is the payment on MyNRW?
	X
	
	

	5
	Does the application contain notification of national security issues?
If yes: follow Environmental permitting: dealing with claims for national security
	
	X
	

	5
	Has the applicant asked for any information to be kept confidential?
If yes: follow Environmental permitting: dealing with commercial and industrial confidentiality
	
	X
	

	6
	Box been tickets to show correct fee is included?
	X
	
	

	
	Is the application checklist complete?
	
	X
	

	7
	Declaration

	7a
	If not a relevant person; is box ticked to confirm authorisation is given?
	
	
	X

	7b
	If the application a standard facility; is box ticked to confirm SRP criteria is met?
	X
	
	

	7c
	If application includes ecological survey information; is box ticked to confirm it can be used as set out in guidance
	
	
	X

	7d
	Is the declaration complete?
	X
	
	

	
	Has the correct person completed the declaration? 
Check against relevant people for a company or LLP.
	X
	
	

	
	Part F complete?
	
	X
	



Application form Part B1 – new standard rule applications
	Qu #
	Action
	Yes
	No
	N/A
	Document Ref. if given

	1a
	Any pre-application discussions document or case reference provided?
	
	X
	
	

	
	Pre-application record found in DMS?
	
	
	
	PAN-002796
PAN-005573


	1b
	Option ‘site’ or ‘mobile plant’ selected?
	X
	
	
	Site

	2a
	Site name, address and grid reference complete?
	X
	
	
	Grid reference should be ST 19883 99520

	2b
	Is the number of regulated facilities given?
	X
	
	
	One

	2c
	If one facility only
Has the regulated facility type chosen?
	
	X
	
	Is waste facility

	2c
	Has a grid reference been provided?	
	
	X
	
	Question not answered by given in 2a

	2d
	If more than one facility 
Has the regulated facility type been chosen for each facility?
	
	
	X
	

	2d
	Has a grid reference been provided for each facility?
	
	
	X
	

	2d
	Has a document been provided to detail any additional regulated facilities?
	
	
	X
	

	3a
	Has Table 1 been completed?
	X
	
	
	SR2011 No3

	3b
	SR2009 No8 inert extractive wastes
Has the applicant confirmed the Waste Management Plan checklist (Appendix 2) is completed?
	
	
	X
	

	3c1
	SR2018 No9 Combustion of biogas in new medium combustion plant engines at a sewage treatment works
Has the stack height question been answered?
	
	
	X
	

	3c2
	SR2018 No9 Combustion of biogas in new medium combustion plant engines at a sewage treatment works
Has the gas releases question been answered?
	
	
	X
	

	3d1
	SR2017 No01 Deposit for recovery
Is the application for a deposit for recovery activity?
	
	
	X
	

	3d2
	Have we confirmed it is recovery?
	
	
	X
	

	3d3
	Has there been any changes since we agreed it was recovery?
	
	
	X
	

	3d4
	Has a reference for the waste recovery plan been provided?
	
	
	X
	

	3f
	SR2018 No11 On-farm anaerobic digestion facility including use of the resultant biogas
Has the stack height question been answered?
	
	
	X
	

	3g1
	SR2018 No7 New, low risk, stationary medium combustion plant between 1 and < 20MWth (in operation after 20/12/2018)
Appendix 3 completed?
	
	
	X
	

	3g2
	SR2018 No7 New, low risk, stationary medium combustion plant between 1 and < 20MWth (in operation after 20/12/2018)
Site located in Air Quality Management Area (AQMA)?
	
	
	X
	

	3h1
	SR2018 No 1 to 6 and No 8 Specified generators
Appendix 3 completed?
	
	
	X
	

	3h2
	SR2018 No 1 to 6 and No 8 Specified generators
Site located in Air Quality Management Area (AQMA)?
	
	
	X
	

	4a
	Has a site plan been provided? 
(not needed for mobile plant)
	X
	
	
	No reference given. But site plans have been provided

	5a
	Relevant offences
Relevant offences question complete? 
	X
	
	
	

	5a
	Relevant convictions declared?
	
	X
	
	

	5b1
	Technical ability
Has a Scheme option been selected?
	X
	
	
	

	5b2
	If yes; have they ticked to say they have included all certificates?
	X
	
	
	Original not provided, however copy was saved under PAN- PAN-002796

	5b2
	If no; have they ticked to say they have included registration evidence?
	
	
	X
	

	5c
	Financial information
Financial info complete?
	X
	
	
	

	5c
	Financial provision information needed?
	
	
	X
	

	5d1
	Management system
Does the management system meet the guidance?
	X
	
	
	

	5d2
	Have they selected a type of management system?
	X
	
	
	Own

	
	Is all information required in Part B1 and each associated document complete and acceptable?
	X
	
	
	


Location criteria checks
Answer:
· Yes - if the criteria applies and the site is within the relevant distance, 
· No – if the criteria applies but the site is not within relevant distance, 
· N/A – if the criteria isn’t relevant to the rule set(s) you’re determining.
	SAC
	SPA
	Ramsar
	SSSI
	Protected species
	Protected Habitats

	No
(200 meters)
	No
(200 meters)
	No
(200 meters)
	No
(200 meters)
	N/A
	N/A

	MPA
	NNR
	LNR
	LWS
	Ancient Woodland
	World Heritage Site

	N/A
	N/A
	N/A
	N/A
	N/A
	N/A

	National Parks
	AONB
	Heritage Coast
	SAM
	Shellfish or bathing water
	BAP Species

	N/A
	N/A
	N/A
	N/A
	N/A
	N/A

	Proximity to Newts/ breeding ground

	N/A

	Human occupation
	Flood plain
	Well used for drinking water
	Spring used for drinking water
	Borehole used for drinking water

	N/A
	N/A
	No (50 meters)
	No (50 meters)
	No (50 meters)

	Water course
	Groundwater SPZ1 & SPZ2
	Well used for domestic/ food production
	Spring used for domestic/ food production
	Borehole used for domestic/ food production

	N/A
	No (Within SPZ1)
	No (50 meters)
	No (50 meters)
	No (50 meters)

	In an AQMA

	N/A



Decision and actions required
	Qu #
	Action
	Yes
	No
	N/A
	Date
	Notes

	1
	Have all Standard rules criteria for each of the rule sets included in the application been met?
	X
	
	
	
	No: not duly made. Return application.

	2
	Are all relevant documents present and do they appear to cover the right information?
	X
	
	
	
	No: Not duly made

	3
	Is the fee correct?
	
	X
	
	
	No: Not duly made

	4
	Not duly made letter/email sent for additional information/fee?
	X
	
	
	10/03/2020
	

	5
	Has the requested information been received by the deadline date?
	
	X
	
	25/03/2020
	No: If required Send a further not duly made letter/email.

	6
	Application returned?
	X
	
	
	25/03/2020
	If relevant refund fee

	7
	Application withdrawn?
	
	
	X
	
	If relevant refund fee

	8
	Application duly made?
	
	X
	
	
	

	9
	Duly made confirmation sent?
	
	X
	
	
	

	10
	Publicise on web?
	
	X
	
	
	

	11
	Advertise in newspaper?
	
	X
	
	
	Only for HPI sites

	12
	DM checklist saved to the DMS
	X
	
	
	25/03/2020
	



Decision and actions required
	‘Duly Made’ officers notes: Use this box to record conversations with the applicant/ operator, detailed reasons why the application can/cannot be duly made and any subsequent correspondence or actions. 

	10/03/2020
Supporting documents (TCM and site plan) are acceptable for duly making.
Some parts of the application forms have not been completed, however the information relating to the questions has been provided elsewhere (see notes above), so have made the decision not to request these questions are completed as part of duly making as we already have the resulting info they are asking for.
Full fee has not been made- £39 is required.

17/03/2020
Phone call to site to chase payment. Couldn’t speak to Dean Staples but left a message

23/03/2020
Sent chase email to contact address and company address.
Site officer also sent chase email

25/03/2020
No response or contact has been made by applicant. Additional fee has not been paid. Application is returned.


[bookmark: _GoBack]
