Surrender of waste facility and mining waste permits duly made checklist.
Duly Made checklist – waste permit surrender applications 
Application details
	PAN reference
	PAN-011046

	EPR reference
	BP3095SR

	Applicant name
	Penllyn Estate LLP

	Facility name
	[bookmark: _Hlk48909883]The Lodge 
Llwynhelig
Gibbots Hill
Cowbridge
Vale of Glamorgan
CF71 7FF

	Area
	South East

	Operations Team
	SC Waste Regulation Team

	Site officer/team leader
	Laoni Tye



Relevant dates
	Date application arrived in NRWThe duly made date is either
(i)  the date the application was originally received at Natural Resources Wales in the event of no additional information being requested during the duly make process.
OR (ii) the date at which the final piece of additional information requested during the duly make process is received.

	22/07/2020

	Date application acknowledged
	23/07/2020

	Date not duly made (information request sent) 
	21/08/2020

	Date of any additional not duly made requests
	n/a

	Date duly made 
	27/08/2020

	Date returned to applicant or deemed withdrawn
	n/a

	Date applicant sent duly made confirmation
	27/08/2020

	Date sent to external consultees (if applicable)
	n/a

	Date application publicised on Website
	n/a

	Date advert placed in newspaper (if applicable)
	n/a





Documents and information checklist: partial surrender
	Document/ information
	Yes
	No
	N/A
	Comments 

	Evidence to support basic surrender 
(only if operator claiming basic surrender)
	
	
	X
	

	Evidence to support low risk surrender
(only if operator claiming low risk surrender)
	X
	
	
	Applicant believes e-mail of 02/07/2020 contains the confirmation.

	Evidence to support non-operational surrender
(only if operator claims activities haven’t started)
	
	
	X
	

	Evidence to support full/normal surrender
(only if operator claiming full/normal i.e. has reference data been submitted)
	
	
	X
	

	Site plan showing area being surrendered
Only needed if the application includes surrender of an area of land (not just surrender of an activity).
(Must show the area remaining permitted.)
	X
	
	
	Site plan 1
Site plan 2

	Site plan showing area remaining
Only needed if the application includes surrender of an area of land (not just surrender of an activity).
(Must show the area remaining permitted, outlined in green.)
	X
	
	
	Site plan 1
Site plan 2

	Parts C1/ C2 &C4 of our application form(s)
Only where the part surrender will require changes to the permit conditions – not just the site plan.
	
	
	X
	See notes 

	Site closure/ surrender report
(The content of this report should enable us to confirm the area being surrendered matches the entire permitted area.)
	X
	
	
	H5 Site Condition Report Template
Cowbridge Compost Ltd - H5 Site Condition Report

	Report on ‘steps taken to avoid pollution/ return the site to satisfactory sate’.
	X
	
	
	H5 Site Condition Report Template
Cowbridge Compost Ltd - H5 Site Condition Report

	Non technical summary/ explanation
(ONLY IF required – to better explain the extent of the activities/ area of land being surrendered.)
	
	
	X
	

	Opra spreadsheet (electronic format)
The profile must be based on the current permit and not reflect the proposed part surrender.
	X
	
	
	If part surrender is low risk this doesn’t need to be checked. New OPRA will be created if surrender is successful

	Financial provision evidence
(only if FP is in place for the activity)
	
	
	X
	

	Fee
	X
	
	
	Date paid: 23/07/20
Trans#: 2079299
Sum of £4640-£2593 for part surrender, £2047 for transfer 



Application form Part A – applicant/ operator details
	Qu #
	Action
	Yes
	No
	N/A

	1-5
	Applicant details complete?
	
	
	

	6
	Address details complete?
	
	
	

	6a
	Registered companies only.
Is it registered and active on Companies House?
	

	
	

	6a
	Relevant persons data (screenshots) saved to DMS?
	
	
	

	7
	Contact details complete?
	
	
	

	
	Is the applicant a legal person as per definition of ‘operator’?
	
	
	

	
	Part A complete?
	
	
	



Application form Part F1 - Initial checks, including payment, confidentiality, national security and declaration
	Qu #
	Action
	Yes
	No
	N/A

	
	Has the correct application form been used?
	X
	
	

	1
	Table 1 Complete?
	X
	
	

	1
	Has the correct application type/ fee been identified?
	X
	
	

	2
	Has the OPRA profile been provided?
ASSSESSMENT NOT REQUIRED AS LOW RISK
	X

	
	

	2
	Has the OPRA profile been provided on Excel?
	X
	
	

	3
	Is the payment type shown?
	X
	
	

	3
	Have the payment details been completed?
	X
	
	

	3
	Is the payment on MyNRW?
	X

	
	

	5
	Does the application contain notification of national security issues?
If yes: follow Environmental permitting: dealing with claims for national security
	
	X

	

	5
	Has the applicant asked for any information to be kept confidential?
If yes: follow Environmental permitting: dealing with commercial and industrial confidentiality
	
	X
	

	6
	Box been ticked to show correct fee is included?
	X

	
	

	
	Is the application checklist complete?
	X
	
	

	7
	Declaration

	7a
	If not a relevant person; is box ticked to confirm authorisation is given?
	
	
	X


	7b
	If the application a standard facility; is box ticked to confirm SRP criteria is met?
	
	
	X

	7c
	If application includes ecological survey information; is box ticked to confirm it can be used as set out in guidance
	
	
	X

	7d
	Is the declaration complete?

	
	Has the correct person completed the declaration? 
Check against relevant people for a company or LLP.
	X

	
	

	
	Part F complete?
	X
	
	



Application form Part E2 – application for surrender 
	Qu #
	Action
	Yes
	No
	N/A
	Document Ref. if given

	1a
	any pre-application discussions document or case reference provided?
	X
	
	
	E-mail 02/07/20

	1a
	Pre-application record found in DMS?
Check DMS even if operator has not provided info about pre-app.
	X
	
	
	

	1b
	Permit number given?
	X
	
	
	EPR/BP3095SR

	1c
	Type of permit confirmed?
	X
	
	
	Site

	1d
	Site details given?
	X
	
	
	

	2a
	Is this a surrender for a MCP or SG?
	
	X
	
	

	2b
	Is this a low risk surrender?
	X
	
	
	

	
	If answered ‘Yes’ to 2b, has a document reference been provided?
	
	X
	
	Email 02/07/20

	2c
	Is this a basic surrender?
	
	X
	
	

	
	If answered ‘Yes’ to 2c, has a document reference been provided?
	
	
	X
	

	2d
	Have we confirmed the application is basic or low risk surrender?
	
	
	
	See notes

	2e
	If answered ‘Yes’; have there been any changes since we agreed?
	
	X
	
	

	
	If changes have been made, has a document reference been provided for the justification?
	
	
	X
	

	2f
	Question completed?
If ‘All of permit’ go to section 4.
If ‘Part of permit’ go to section 3.
	X
	
	
	Part

	3a
	Part surrender only
Site plan for whole permit site provided?
	X
	
	
	Stated its “Site plan 2” but its “site plan 1”

	3b
	Part surrender only
Site plan for remaining areas provided?
	X
	
	
	Site plan 2  

	3c
	Part surrender only
Table 1 completed with activities to be surrendered?
	X
	
	
	Open Windrow Composting

	3d
	Part surrender only
Does the permit need to be varied as part of the part surrender?
	
	
	X
	Have stated yes- see notes

	4a
	Site Condition Report
Has a document reference been provided?
	X
	
	
	H5 Site Condition Report Template
Cowbridge Compost Ltd - H5 Site Condition Report

	4b
	Steps to return site to satisfactory condition
Has a document reference been provided?
	X
	
	
	H5 Site Condition Report Template
Cowbridge Compost Ltd - H5 Site Condition Report

	4c
	Is there financial provision in place for the site?
	
	
	X
	

	5
	Mobile plant only
No answer needed if site permit. 
	
	
	X
	

	
	Part E2 complete?
· Low Risk Status
	
	X
	
	



Additional Checks - confirming the surrender ‘type’ 
	Q
	Action
	Yes
	No
	N/A
	Notes

	1
	Has the operator indicated it is low risk surrender?
	X
	
	
	Yes: go to Q2
No: go to Q3

	2
	Does the evidence provided meet the definition/ requirements of low risk surrender?
Note: if an intrusive investigation is needed, it’s not low risk surrender.
(Refer to the description of Low Risk surrender in section 2.15 of RGN9 and the situations when an intrusive investigation is needed in Box 1of H5.)
If the permit is for permanent deposit of waste in or on land, also refer to relevant guidance for that activity, to ensure it is basic surrender. 
	
	X
	
	Yes: we can accept the surrender is low risk.
No further consideration needed.
No: this is not low risk surrender.
Consider Q3 onwards

	3
	Has the applicant indicated it’s a basic surrender?
	
	X
	
	Yes: go to Q4
No: go to Q5

	4
	Does the permit type and evidence provided meet the definition/ requirements of basic surrender?
Note: basic surrender is only available for certain permit types and only in certain circumstances.
(Refer to sections 2.13 and 2.14 of RGN9 for guidance.)
If the permit is for permanent deposit of waste in or on land, also refer to relevant guidance for that activity, to ensure it is basic surrender.
	
	
	X
	Yes: we can accept the surrender is basic.
No further consideration needed.
No: this is not a basic surrender.
Consider Q5 onwards

	5
	Has the applicant indicated it’s a ‘non-operational’ surrender?
	
	X
	
	Yes: go to Q6
No: go to Q7

	6
	Does the evidence provided meet the definition/ requirements of a ‘non-operational’ surrender?
Note: the evidence should be from/ confirmed by the current site compliance officer.
(Refer to section 4.5.3 of the Charging scheme for more information.)
	
	
	X
	Yes: we can accept the surrender is for a ‘non-operational’ site.
No further consideration needed.
No: the surrender is for a site that’s never operated. 
Consider Q7 onwards

	7
	Has the operator indicated it’s a ‘normal/ full’ surrender?
	
	X
	
	Yes: go to Q8
No: go to Q9

	8
	Does the surrender (based on permit type and evidence) need to be treated as a normal/ full surrender?
In other words, is it a surrender which requires an intrusive investigation and full assessment of the legal surrender criteria?
(Refer to paragraph 14, Schedule 5 to the EPR Regulations and the legal surrender test.)
	
	X
	
	Yes: we can accept the ‘full’ surrender application. 
No further consideration needed.
No: go to 9

	9
	Consider whether the operator has chosen the wrong surrender type.
What type of surrender do you assess the application to be? 
(Look again at questions 2, 4, 6 and 8 in this table.)
Talk to the operator; identify the correct ‘type’ of surrender, so we can process the application accordingly.
	
	X
	
	Note: refer to RGN9 and H5.
Consider all relevant evidence of compliance/ incidents in our records.  
Do our records suggest that an intrusive investigation in needed – in order to assess impact.



Decision and actions required
	Qu #
	Action
	Yes
	No
	N/A
	Date
	Notes

	1
	Have all Standard rules criteria (apart from location) been met?
	
	
	X
	
	No: Not duly made

	2
	Are all relevant documents present and do they appear to cover the right information?
	
	
	X
	21/08/20
	No: Not duly made

	3
	Is the fee correct?
	X
	
	
	21/08/20
	No: Not duly made

	4
	Not duly made letter/email sent for additional information/fee?
	X
	
	
	21/08/20
	

	5
	Has the requested information been received by the deadline date?
	
	
	
	
	No: If required Send a further not duly made letter/email.

	6
	Application returned?
	
	
	X
	
	If relevant refund fee

	7
	Application withdrawn?
	
	
	X
	
	If relevant refund fee

	8
	Application duly made?
	X
	
	
	27/08/20
	

	9
	Duly made confirmation sent?
	X
	
	
	27/08/20
	

	10
	Publicise on web?
	
	
	X
	
	

	11
	Advertise in newspaper?
	
	
	X
	
	Only for HPI sites

	12
	DM checklist saved to the DMS
	X
	
	
	27/08/20
	





Decision and actions required
	‘Duly Made’ officers notes: Use this box to record conversations with the applicant/ operator, detailed reasons why the application can/cannot be duly made and any subsequent correspondence or actions. 

	Louise Bailey
Low risk surrender status
[bookmark: _Hlk48910264]Pre application advice states “You will likely need a low risk surrender and will therefore need to demonstrate that groundwater has been protected, with any incidents or releases remedied.” It is the responsibility of the site compliance officer to confirm if the site can be considered low risk. This has not been completed. Email sent to site officer 21/08/2020.

Variation Needed
The applicant has ticked yes to the “is variation needed” question. This question is designed to ask for any changes that are wanted outside of those carried out by the part surrender. As the only changes that are needed are a result of the part surrender this answer should have been “no”.

Supporting documents needed
EPR/BP3095SR/V006 issued 11/05/18
· add waste transfer station activity;
· remove closed vessel composting activity; and
· to update the permit into modern format (updating consolidation)

EPR/BP3095SR/V007 issued 17/07/19 to:
· add recovery and disposal activity codes and treatment types to Table S1.1- section A2
· add EWC waste codes to Table S2.2
· increase the sites throughput to 45,000 tonnes per annum
· remove references to biofilter

[bookmark: _Hlk48910642]The following documents were incorporated into EPR/BP3095SR/V007 issued 17/07/19: 
· Doc 06 - CCL Odour Management Plan (OMP)- All sections
· Doc 03 - CCL ERA Environmental Risk Assessment (ERA)- All sections
· Doc 04 - CCL Environmental Management System (EMS). Listed sections only: 
· 4.2 Drainage and Containment System
· 4.3 Contaminant / Rejected Load Storage
· 5.3 Receipt of contamination within loads
· 5.4 Waste Contamination
· 5.6.1 Critical Limits
· 5.6.2 Corrective Actions
· Waste Transfer Station Fire Mitigation & Management Plan ISSUE 01- Version 5f. - All sections

These 4 documents have been reviewed. The risk assessment and management system only reference the area to be surrendered in site plans. The Fire Mitigation & Management Plan needs amending as water supply for firefighting is located at and is connected to the proposed surrendered composting activity.

	24/08/2020
On 21/08/2020 reviewved the confirmation of:
The fire water will still be able to be accessed at all times as the lagoon that was part of the compost operation (containing over 500,000ltrs) will be accessible at all times. The site have also updated their existing water tanks in preparation for this change ensuring that the water that is available is in excess of what the guidance requires. All details will be provided for as part of the revised FPMP.

Confirmation of low risk status still outstanding. Chased again.


	27/08/2020
Low risk surrender status recived- email saved to the DMS



[bookmark: _GoBack]
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