

Variation (minor tech and normal) duly made checklist.
Duly Made checklist – waste permit variations

Application details
	[bookmark: _Hlk60990188]PAN reference
	PAN-012473

	EPR reference
	EPR/EP3698FL

	Applicant name
	Cwm Environmental Ltd

	Facility name
	Nantycaws HCI Waste Transfer & Treatment Facility, Llanddarog Road, Carmarthen, SA32 8BG

	Area
	South west

	Operations Team
	SW Waste Regulation Team

	Site officer/team leader
	Liane Bacon-Weekes



Relevant dates
	Date application arrived in NRWThe duly made date is either
(i)  the date the application was originally received at Natural Resources Wales in the event of no additional information being requested during the duly make process.
OR (ii) the date at which the final piece of additional information requested during the duly make process is received.

	18/12/2020

	Date application acknowledged
	18/12/2020

	Date not duly made (information request sent) 
	14/01/2021

	Date of any additional not duly made requests
	n/a

	Date duly made 
	n/a

	Date returned to applicant or deemed withdrawn
	19/02/21

	Date applicant sent duly made confirmation
	n/a

	Date sent to external consultees (if applicable)
	n/a

	Date application publicised on Website
	n/a

	Date advert placed in newspaper (if applicable)
	n/a



Documents and information checklist:
	Document/ information
	Yes
	No
	N/A
	Comments

	EMS Summary
	x
	
	
	

	Non technical summary
	x
	
	
	

	Site plan
	x
	
	
	

	Site specific risk assessment
	x
	
	
	

	Site condition report
	
	
	x
	

	Odour management plan
	
	
	x
	

	Other management plans (if needed)
	
	
	x
	

	Technical competence information
	
	x
	 
	

	Financial information (if bankrupt/ insolvent)
	
	x
	
	

	Opra spreadsheet (electronic format)
	x
	
	
	

	Fee
	x
	
	
	Amount: £6532.00
Date paid: 18/12/2020
Trans#: 2084442
Additional payment of £1846,00 
Trans#: 2085466
Date: 05/02/2021
	
	




	Industrial Emissions Directive (IED) Activity
Is the activity/ies that the applicant has applied for subject to the Industrial Emissions Directive? 
These activities include:
· Pre-treatment of waste for incineration and co-incineration
· Storage of hazardous waste
· Biological treatment of waste (i.e. composting and anaerobic digestion)
· Treatment of slags and ashes
· Treatment of metal in shredders
	x
	x
	
	

	If it is an IED activity, has the applicant provided information to demonstrate how they will comply with the relevant limits and therefore be able to remain as a waste facility?
	
	x
	
	



Application form Part A – applicant/ operator details
	Qu #
	Action
	Yes
	No
	N/A

	1-5
	Applicant details complete?
	x
	
	

	6
	Address details complete?
	x
	
	

	6a
	Registered companies only.
Is it registered and active on Companies House?
	x
	
	

	6a
	Relevant persons data (screenshots) saved to DMS?
	x
	
	

	7
	Contact details complete?
	x
	
	

	
	Is the applicant a legal person as per definition of ‘operator’?
	x
	
	

	
	Part A complete?
	x
	
	



Application form Part F1 - Initial checks, including payment, confidentiality, national security and declaration
	Qu #
	Action
	Yes
	No
	N/A

	
	Has the correct application form been used?
	x
	
	

	1
	Table 1 Complete?
	x
	
	

	1
	Has the correct application type/ fee been identified?
	x
	
	

	2
	Has the OPRA profile been provided?
	x
	
	

	2
	Has the OPRA profile been provided on Excel?
	x
	
	

	3
	Is the payment type shown?
	x
	
	

	3
	Have the payment details been completed?
	x
	
	

	3
	Is the payment on MyNRW?
	x
	
	

	5
	Does the application contain notification of national security issues?
If yes: follow Environmental permitting: dealing with claims for national security
	
	x
	

	5
	Has the applicant asked for any information to be kept confidential?
If yes: follow Environmental permitting: dealing with commercial and industrial confidentiality
	
	x
	

	6
	Box been tickets to show correct fee is included?
	x
	
	

	
	Is the application checklist complete?
	x
	
	

	7
	Declaration

	7a
	If not a relevant person; is box ticked to confirm authorisation is given?
	
	
	x

	7b
	If the application a standard facility; is box ticked to confirm SRP criteria is met?
	
	
	x

	7c
	If application includes ecological survey information; is box ticked to confirm it can be used as set out in guidance
	
	
	x

	7d
	Is the declaration complete?
	x
	
	

	
	Has the correct person completed the declaration? 
Check against relevant people for a company or LLP.
	x
	
	

	
	Part F1 complete?
	x
	
	





Application form Part C2 – general: varying a bespoke permit 
	Qu #
	Action
	Yes
	No
	N/A
	Document Ref. if given

	1a
	Any pre-application discussions document or case reference provided?
	
	x
	
	

	
	Pre-application record found in DMS?
	
	x
	
	

	1b
	Permit number given?
	x
	 
	
	

	1c
	Site name and address given?
	x
	
	
	

	2a
	Variation type picked?
	x
	
	
	

	2b
	Table 1 OR non-technical summary completed for the changes?
	x
	
	
	

	2c1
	Does the operator want a modern style (consolidated) permit?
	x
	
	
	2 d Low impact installations? 

	2c2
	Multi-permit consolidations only
Are all of the permit numbers listed in Table 2?
	
	
	x
	

	2e
	Treating batteries? 
	
	x
	
	

	
	If answered yes; document reference provided?
	
	
	x
	

	3a
	Relevant offences
Only if varying to add a relevant waste activity to a permit that has not previously included one.
Relevant offences question complete? 
	
	x
	
	

	
	Relevant convictions declared?
	
	x
	
	

	3b1
	Technical ability
Only if varying to add a relevant waste activity to a permit that has not previously included one.
Has a Scheme option been selected?
	
	x
	
	For the new activity

	3b2
	If yes; have they ticked to say they have included all certificates?
	
	x
	
	

	
	If no; have they ticked to say they have included registration evidence?
	
	x
	
	

	3c
	Financial information
Only if varying to add a relevant waste activity to a permit that has not previously included one.
Financial info complete?
	
	x
	
	

	
	Financial provision information needed?
(Only if applicant insolvent/ bankrupt)
	
	x
	
	

	3d1
	Management system.
Does the management system meet the guidance?
	x
	
	
	

	3d2
	Have they selected a type of management system?
	x
	
	
	ISO 14001

	3d3
	Have they provided the summary of the management system?
	
	x
	
	

	4a
	Section complete? 
If yes, is a sewerage undertaker named?
	
	
	x
	

	4b
	Section complete? 
If yes, is a harbour authority named?
	
	
	x
	

	4c
	Section complete? 
If yes, is a fisheries committee named?
	
	
	x
	

	5a
	Plan or plans provided?
	x
	
	
	

	5b
	Does the variation include increasing permitted area?
	
	x
	
	

	
	If yes, is a site condition report reference provided?
	
	
	x
	

	6
	Risk assessment provided if applicable?
Must include receptors identified during screening
	x
	
	
	

	
	Is all information required in Part C2 complete and each associated document acceptable?
	
	x
	
	



Application form Part C4 – varying a waste operation
	Qu #
	Action
	Yes
	No
	N/A
	Document Ref. if given

	1a
	One table for each waste operation? All sections completed and document provided if needed?
	x
	
	
	

	1b
	Waste types listed?
	
	x
	
	

	1c1
	Deposit for recovery
Is the application for a deposit for recovery activity?
	
	
	x
	

	1c2
	Have we confirmed it is recovery?
	
	
	x
	

	1c3
	Has there been any changes since we agreed it was recovery?
	
	
	x
	

	1c4
	Has a reference for the waste recovery plan been provided?
	
	
	x
	

	2
	Emissions to air, water and land
Table 2 completed for each activity listed in Table 1a?
	X 
	
	
	CWM1013/04 Supporting Statement


	
	· Point source emission to air
	x
	
	
	See Table S3.1 of EP 


	

	· Point source emission to water (other than sewers)
	x
	
	
	See Table S3.1 of EP 


	
	· Point source emission to sewers, effluent treatment plants or other transfer off site
	x
	
	
	See Table S3.1 of EP 


	
	· Point source emission to land
	
	
	x
	

	3a
	Technical standards info complete for each activity listed in Table 1a?
	x
	
	
	Supporting Statement CWM1013/04

	
	Has a document been provided if needed?
	x
	
	
	

	3b
	General requirements info complete for each activity listed? (see below)
	X
	
	
	

	
	· ‘Fugitive emissions’ management plan required?
	
	
	
	

	
	· Odour management plan required?
	
	
	
	

	
	· Noise and vibration management plan required?
	
	
	
	

	
	· Fire prevention and mitigation plan required?
FPMP is required if the variation application increases the risk of fire:
- additional combustible materials OR
- increase to the maximum amount of waste stored at any one time OR
- additional treatment activities i.e. hot cutting works
If the annual throughput is increasing but the maximum amount stored at any one time is NOT increasing a FPMP is not required to be submitted.
For duly making, ensure the plan has been produced in accordance with our current guidance – look at the headings in the guidance and check that the FPMP is based on this.
PLEASE NOTE: written confirmation of the following needs to be provided prior to duly making: 
- This is an increase to annual throughput only 
- Storage of combustible materials included in the guidance will not increase from current levels 
- The methods/techniques used to manage current storage levels (at any one-time limits) meet the standards set out in the guidance 
	
	
	
	The new activity will be located within the current site boundary; therefore the site layout plan has changed, this may required a new FPMP. 

	3c
	Specific Sectors
If the application is for:
· clinical waste;
· non hazardous and hazardous waste recovery and disposal;
· CLO to land; or 
· Inert landfill
Has the relevant appendix been completed?
	x
	
	
	

	4a
	Measures for monitoring document provided?
	x
	
	
	CWM1013/04 Supporting Statement & Current EP documentation

	4b
	Point source emissions to air only.
Assessment provided?
	
	
	x
	

	
	Is all information required in Part C4 complete and each associated document acceptable?
	
	
	
	



Appendix 2 Non hazardous and hazardous waste for recovery and disposal 
	Qu #
	Action
	Yes
	No
	N/A
	Document Ref. if given

	1
	Pre-acceptance information complete?
	x
	
	
	Supporting Statement CWM1013/04

	2
	Waste acceptance information complete?
	x
	
	
	

	3
	Waste storage, handling etc. information complete?
	x
	
	
	

	4
	Waste facility and infrastructure layout plan provided?
	x
	
	
	Supporting Statement CWM1013/04

	5
	Treatment activities document provided?
	x
	
	
	

	6
	Layout plan for treatment plant location provided?
	x
	
	
	Supporting Statement CWM1013/04

	
	Is all information required in Appendix 2 complete and each associated document acceptable?
	x
	
	
	



Additional Checks - confirming the variation type
	Q
	Action
	Yes
	No
	n/a
	Notes

	Administrative variation

	1
	Has the operator indicated it’s an administrative variation?
	
	x
	
	Yes: go to Q2
No: go to Q3

	2
	Is the change applied for, one of those we accept as administrative?
(See examples in the Scheme for guidance on what sort of changes can be accepted as administrative.) 
	
	
	x
	Yes: we can accept the operator’s variation (change) is administrative in nature
No further consideration needed.
No: the variation (change) is not administrative, it’s chargeable.
Consider Q3 onwards

	Minor Technical variation

	3
	Has the operator indicated it’s a Minor Technical variation?
	
	x
	
	Yes: go to Q4
No: go to Q6

	4
	Is the change applied for, one of those we accept as Minor Technical?
Note: refer to definition of Minor Technical in the Charging scheme.
(See examples in the Scheme for guidance on what sort of changes can be administrative.)
	
	
	x
	Yes: go to Q5
No: go to Q6

	5
	Does any of the following apply:
- the site is High Public Interest or the type of activity is contentious (it’s incineration, landfill etc.)?
- the emissions/ techniques involved are complex or novel, or complex modeling is required?
- there are sensitive receiving environments around the site (such as designated sites, species etc.) 
	
	x
	
	Yes: the variation cannot be accepted as Minor Technical – as it involves extra effort at technical determination.
Consider Q7 onwards
No: we can accept the operator’s variation (change) is minor technical in nature
No further consideration needed.


	Normal

	6
	Has the operator indicated it’s a Normal variation (of a waste facility activity/permit)?
	x
	
	
	Yes: go to Q7
No: go to Q8.

	7
	Is the change applied for, one of those we accept as Normal?
In other words, is it something that can/ should actually be considered as administrative, Minor technical or Substantial?
	x
	
	
	Yes: we can accept the operator’s variation (change) is normal in nature
No further consideration needed.
No: go to 8

	Conclusion

	8
	Consider whether the operator has chosen the wrong variation type.
What type of variation do you assess the application to be? (Look again at questions 2, 4, 5 and 7 in this table.)
Talk to the operator; identify the correct ‘type’ of variation, so we can process the application accordingly.
Refer to the Fees and Charges Scheme for guidance on variations.
	x
	
	
	Note: Substantial variations do not normally apply to waste facility permits.  
If the operator has indicated that they this it’s a substantial change, ask them why they think this is the case.
See RGN 8 for guidance on what type of changes fall under a Substantial variation.



Decision and actions required
	Qu #
	Action
	Yes
	No
	N/A
	Date
	Notes

	1
	Are all relevant documents present and do they appear to cover the right information?
	
	
	
	
	No: Not duly made

	2
	Is the fee correct?
	
	
	
	
	No: Not duly made

	3
	Not duly made letter/email sent for additional information/fee?
	
	
	
	
	

	4
	Has the requested information been received by the deadline date?
	
	
	
	
	No: If required Send a further not duly made letter/email.

	5
	Application returned?
	
	
	
	
	If relevant refund fee

	6
	Application withdrawn?
	
	
	
	
	If relevant refund fee

	7
	Application duly made?
	
	
	
	
	

	8
	Duly made letter/email sent?
	
	
	
	
	

	9
	Publicise on web?
	
	
	X
	
	

	10
	Advertise in newspaper?
	
	
	X
	
	Only for HPI sites

	11
	DM checklist Saved to the DMS
	
	
	
	
	



Decision and actions required
	‘Duly Made’ officers notes: Use this box to record conversations with the applicant/ operator, detailed reasons why the application can/cannot be duly made and any subsequent correspondence or actions. 
State your name and date of action for each entry.
There should be enough information in this section to provide a narrative of what happened during the duly made process.  It should enable someone to understand why an application was/ wasn’t duly made and the sequence of events.

	Magda Leonowicz 14/01/2021 
Not Duly Made e-mail sent. The link to the e-mail saved to DMS below:
https://cyfoethnaturiolcymru.sharepoint.com/teams/Regulatory/Permitting/SW%20EPR%20Waste%20Operations/EPR-EP3698FL/PAN-012473%20Not%20duly%20made.msg




	Magda Leonowicz 19/02/21
Application was return in error. The applicant was requested to provide an up to date evidence of technical competency, however we don’t need this evidence for the purpose of this variation. 

[bookmark: _GoBack]We held the fee. The application has been reinstated in the system as PAN-013956. 

	Name xx/xx/xxxx





203_08_xx
