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1.0 PRINCIPLE

This section outlines the maintenance program currently implemented on site. 

2.0 SCOPE

This procedure covers the maintenance programme and recording that all Powys Bulking Facility operatives must adhere to at all times. 

3.0 RESPONSIBILITY

All site operatives are responsible for carrying out the procedure as detailed below in Section 4.0. Any changes required are the responsibility of the Site Manager or designated person to update and re-issue the amended procedure. 

4.0 Maintenance checklists

All maintenance audits and monitoring will be carried out in accordance with the Manufacturer’s specifications, which are kept in the site office. 

This procedure includes a proactive approach to maintenance programs for the site to follow. The Maintenance Checklist included as EMS.S8.04 allows all site operatives to actively take part in the sites maintenance schedule. 

The Checklist will be completed and maintained by the Site Manager, with the following information compiled:
· the item that will require maintenance;

· how often maintenance will need to be carried out;

· a record of any particular maintenance instructions; and

· who on site will be responsible for each maintenance check. 

The Checklist will ensure that all site operatives are aware of their particular responsibilities for maintenance checking. The Site Manager or designated site staff will ensure that all site operatives are aware of any amendments and additions to the checklist. 

When a maintenance issue is dealt with, the Maintenance Record form will be completed for each separate piece of equipment or infrastructure. This record form is included as EMS.S8.03
This record form will include the following information:
· the item required for maintenance;

· the frequency of the required maintenance for instance; daily, weekly or monthly;

· completed date and who carried out by; and

· any particular comments. 

The record forms will be kept in the site office to ensure there is access for all site operatives to the records. 

5.0 Health and safety

All site operatives will work with due regard to all relevant Health and Safety Regulations currently in existence relevant to operations on site. All site operatives have a duty of care to report anyone who does not comply with the relevant Health and Safety Regulations to the Site Manager.
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