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1. Purpose

1.1 To define the response to accidental spillage of oils and coolants, and defines the required response.

2. Scope

2.1
Accidental spillage may occur in the following situations:

i) Off loading

ii) Transportation

iii) Filling

iv) During use (e.g. lubrication)

v) Maintenance operations

vi) Oils on parts

vii) Leakage from containers tanks etc as a result of accidental damage

2.2
Spillage is classified as follows:

Minor

- Up to 5 litres with no threat to drainage or water

Medium
- Between 5 and 25 litres with no potential to contaminate drainage or water

Major

- Any volume with the potential to contaminate drainage or water

3. Responsibilities

3.1 The Machine Shop Manager is responsible for co-ordinating the activities of this plan.

3.2 Individual responsibilities are defined within the plan.

3.3 All associates are responsible for reporting spillages.
3.4 Fire wardens are responsible for carrying out a weekly check to confirm that spill kit security tags are in place.
3.5 The machine shop labourer is responsible for carrying out a weekly review of the bunded area to ensure there are no leaks from skips or oil drums, this check is recorded on the Skip Area Checklist (AB-EF08-01-07). Any identified leaks must be reported to the department manager.
4. Emergency Plan
4.1 Minor Spillage Of Oil

a) Cover with granules, absorbent cloth or sock.

b) Sweep up

c) Dispose of small quantities in machine shop waste bins under guidance from the Team Leader/Machine Shop Manager.

d) Contaminated absorbents will be disposed of as defined in AB-EW07-05-03 Special/Hazardous Waste Work Instruction
e) Inform Team Leader if required, record incident on AB-EF08-02-02 Environmental Incident Report if additional actions are required to prevent re-occurrence of spillage.

f) Completed reports to be passed to the departmental manager for review.
4.2 Medium Spillage Of Oil

a) Contain with granules, absorbent cloth or sock from the spill kits located in the area.

b) Inform Team Leader

c) Proceed with clean up
d) Dispose of small quantities in machine shop waste bins under guidance from the Team Leader/Machine Shop Manager.

e) Contaminated absorbents will be disposed of as defined in AB-EW07-05-03 Special/Hazardous Waste Work Instruction
f) Record incident on AB-EF08-02-02 Environmental Incident Report (obtain Record from System) Completed reports to be passed to the departmental manager for review.
g) This report will be logged in AB-EF08-02-04 Environmental Incident Log by the departmental manager.

4.3 Major Spillage Of Oil

a) Contain with granules, absorbent cloth or sock from the spill kits located in the area.

b) Protect drains and watercourses with granules or absorbent sock.

c) Inform Team Leader

d) Proceed with clean up

e) If contamination of watercourse or drains are suspected Team Leader is to inform management who will in-turn notify the Natural Resources Wales (Tel 0800 807060) or Welsh Water (Tel 0800 052 0130) of the incident.

f) Record incident on AB-EF08-02-02 Environmental Incident Report (obtain Record from System) Completed reports to be passed to the departmental manager for review.

g) This report will be logged in AB-EF08-02-04 Environmental Incident Log by the departmental manager and the Environmental Management Representative must be informed.

4.4 Bulk Fuels  

a) Contain with granules, absorbent cloth or sock from the spill kits located in the area.

b) Protect drains and watercourses with granules or absorbent sock.

c) Inform Team Leader

d) Proceed with clean up

e) If contamination of watercourse or drains are suspected Team Leader is to inform management who will in-turn notify the Natural Resources Wales (Tel 0800 807060) or Welsh Water (Tel 0800 052 0130) of the incident.

f) Record incident on AB-EF08-02-02 Environmental Incident Report (obtain Record from System) Completed reports to be passed to the departmental manager for review.

g) This report will be logged in AB-EF08-02-04 Environmental Incident Log by the departmental manager and the Environmental Management Representative must be informed.
5. Spill Kits

All spill kits are fitted with tamper proof seals, the departmental fire wardens are responsible for checking the condition of the spill kits in their area on a weekly basis. If the tamper proof seal is intact no action is required, if the seal has been removed the fire warden must report it to the departmental manager who will ensure the kit is re-stocked and a new seal fitted. The result of the weekly check must be recorded on the Fire Warden Weekly Checklist (AB-F06-01-11).

5.1 Re-instatement of Spill Kit following Incident

a) If a spill kit is used during an incident a full review of it’s contents against the checklist provided must be completed.

b) Additional absorbents can be obtained from the department manager or environmental manager.

c) Once the kit has been checked and all required items replaced a new tag should be fitted to identify that the kit is fully stocked ready for use.

5.2 General Spillages & Cleaning

a) Daily clean-up procedures are in place and include a machine shop operative cleaning up small spillages, leaks (less than one litre) with absorbent matting and socks which are then disposed of into the waste bins. 

b) Periodic cleaning of the floors in between the machines is carried out by a machine shop operative who distributes sawdust over the floor; this is left for an hour and then swept up. All sweepings are then disposed of into the waste bins.

c) All waste bins on the machine shop floor are disposed of as oil contaminated materials following the Hazardous Waste Procedure AB-EW07-05-03.
6. Training
5.1 All relevant personnel shall be trained in the operation of this emergency procedure and in pollution prevention and control techniques. (Spill Response Team Sheets AB-EF08-01-09)
7. Documentation
7.1 Environmental Incident Report 



AB-EF08-02-02
7.2 Environmental Incident Log




AB-EF08-02-04

7.3 Spill Response Team Sheets



AB-EF08-01-09

7.4 Hazardous Waste Procedure



AB-EW07-05-03

7.5 Fire Warden Weekly Checklist 



AB-F06-01-11
7.6 Skip Area Checklist
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