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OP16 Control of Hazardous Substances (COSHH)

Purpose:

The following procedures outlines how hazardous substances are assessed, controlled and used safely on site including the use of the COSHH Register and request sheet.

Responsibility:

It is the ultimate responsibility of the Director to ensure that this procedure is being followed and the responsibility of the Health and Safety Manager who to ensure all relevant COSHH information is available for reference and use. The Head of Operations is responsible for monitoring COSHH arrangements and storage and use of materials on site.

Procedure:

16.1 The office holds a central COSHH (Control of Substances Hazardous to health) Register in hard copy and on the computer system which can be used by all employees.
16.2 The Company will carry out assessments of all hazardous materials used and record the findings accordingly. Information on the nature of the materials will be compiled and any emergency procedures for spillage and storage established. 
16.3 Any new substances being brought into the Company will be assessed before being put into use.
16.4 All Operatives will be instructed in the requirements of the COSHH Regulations and the nature of the materials being used.
16.5 Assessments/data sheets will be made available to all staff, and information, instruction and training in the operation of the assessments will be given. 
16.6 It is the responsibility of the relevant operative to ensure that all work involving a hazardous product or process is carried out strictly in accordance with the assessment sheets and instructions.
16.7 All materials that are identified as presenting a risk during use will, where possible, be eliminated from being used. Where this is not possible safer alternative products will be sought. If there is no acceptable alternative to that material controls will be put into the assessments to minimize the usage and specify the PPE needed for the safe use of that substance.
16.8 Hazardous substances are to be stored in appropriate containers to reduce the risk of spillage, fire, etc

16.9 Disposal of hazardous substances is carried out as detailed in the waste management procedure GEWSOP-01.
16.10 Hazardous materials are not to be stored on site, where practicable, to reduce the risk of harm through unauthorised access or vandalism.

16.11 Where the hazardous substance is highly flammable, safety precautions must be put in place and operatives made aware of the correct firefighting procedures, although fire extinguishers are to be used to gain escape not to be used to fight the fire, emergency services are to be contacted.

16.12 The guidelines on the Safety Data Sheets must be followed strictly in regards to use, exposure limits and personal protective equipment to be worn while using the substances.

16.13 Where possible an alternative substance should be sought which is less hazardous.

16.14 Hazardous substances should be fully risk assessed and operatives briefed in their use, misuse and first aid measures. This is especially important when dealing with effluent and sewerage products which could result in diseases such as Weill’s disease.
16.15 The Management Systems Manager is responsible for inspecting storage arrangements and use of hazardous materials and should report any defects to the office to be included on the non-conformity log.

16.16 The COSHH Register should be reviewed annually to ensure it is up to date with the latest products being used.

16.17 Any employees not following COSHH guidelines and misusing substances should be reported to the office for further action to be taken. 
16.18 Following a COSHH assessment additional assessments may be required especially for materials likely to cause explosive atmospheres, specifically Dangerous Substances and Explosive Atmospheres (DSEAR).
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