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OP19 Provision and Use of Plant and Equipment
Purpose:

To ensure that any plant and equipment used by an employee at work is safe, suitable, maintained and inspected in order to avoid injury, to ensure plant and equipment is not misused and employees are not putting themselves at risk by using incorrect plant or unmaintained plant.

Responsibility:

It is the ultimate responsibility of the Directors to ensure this procedure is followed and that work equipment is being maintained and inspected to ensure that it is safe to use. It is the responsibility of the Directors to undertake risk assessments, method statements and safe systems of work for all work equipment provided. It is the responsibility of the Transport Director to ensure all plant being booked out from the stores is in good working order with up to date inspection and maintenance records. 

Procedure:

19.1 The Company shall maintain a register of plant and work equipment and shall ensure that appropriate maintenance and condition checks are carried out to avoid danger from faulty or damaged equipment.
19.2 Always inspect any equipment to be utilised for work activity prior to use. This includes shovels, pick axes, handles and heads. All powered equipment should have the flex and plugs checked to ensure they are safe to use. Similar if using hydraulic or pneumatic hoses in the case of jetting equipment or compressors and where of critical nature these must be recorded in the daily defects books.
19.3 All lifting equipment ropes, slings, harnesses, winches are to be checked and certified up to date and that rope slings and harnesses are not frayed or contaminated.
19.4 Any equipment which is unsafe should not be utilised and all defects reported to the H&S Manager, Director or Head of Operations immediately. If any defects are identified the equipment should not be used and defects reported back to the Management Systems Manager and entered onto the non-conformity log. 

19.5 Always deploy guards, signs, barriers, markers and other controls as required to avoid injury to employees and other persons.

19.6 Plant and equipment is to be used to manufacturer’s guidelines and in conjunction with relevant and recommended personal protective equipment (PPE) before undertaking any activity.

19.7 Portable appliances shall be PAT tested in accordance with the HSE guidelines. All electrical appliances are tested annually. Records of all inspections and checks shall be held by the appropriate manager or held centrally at the main office.

19.8 Always follow the method statement, risk assessment and safe systems of work.

19.9 Never use any equipment without adequate training and supervision. Where necessary an induction will be carried out for employees unfamiliar with a particular piece of plant and equipment. 
19.10 Only those trained in Abrasive Wheels to be able to use those types of plant and equipment.
19.11 Always report any near misses, incidents or injury to the Health and Safety Officer / Head of Operations immediately.

19.12 When utilising certain equipment for long periods, ensure adequate breaks from the activity to reduce exposure to vibration

19.13 Routinely undertake a personal check for symptoms of any Hand Arm Vibration which maybe:

· Tingling an numbness in limbs or fingers

· Loss of strength in your arms

19.14 Report any symptoms to the Health and Safety Officer / Health and Safety Manager immediately. 

19.15 Hired equipment shall only be hired from reputable, approved companies and shall be supplied with maintenance/inspection documentation which shall be confirmed by the Director or nominated Team Leader.
19.16 Work equipment shall be selected to meet the conditions and risks presented and shall generally be CE marked and supplied to appropriate British Standards. 

19.16 Equipment shall be stored and handled in a manner which minimises the risk of damage and subsequent harm.

19.17 Plant and equipment is maintained on a regular basis as dictated by type of plant or equipment and use e.g. lifting equipment six monthly if used for lifting people and six weekly for vehicles and other plant types 
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