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OUTGOING PERMIT

Dear Sidadam

MODIFICATION OF WASTE MANAGEMENT LICENCE FOR SITE INPUT/
OUTPUT RETURNS

| refer lo the Molice of Modification and associaled instructions and guidance which we sent
oul 1o you recently, -

Unfortunately it has come to our attention that the set of ‘Instructions’ for completing the site
retum form contained some ambiguities and ermors (particularly in the examples of completed
form sections).  Accordingly [ enclose a revised sel of Instructions (reference Inst-Old/99/02)
which you should now use for completing the site returm form,

We are very sorry for any inconvenience caused

The Agency seeks your full cooperation in this matler which is an imporant compenent of
the Agency's drive to ensure consistency in Wales and 1o promole sustainable wasie
managemen.

Yours faithfully,

=

AUDREY EVANS
Team Leader Waste Licensing

Enc.

Asiantacth yr Amgylchedd Cymru
154 Flordd Samt Helen, Abertowe, Gorllewin Morgannwg, 541 4DF
Flon: 01792 G453 Ffacs: 01797 648652

Environment Apency
1541156 51 Helens Road, Swansea, West Glamorgan, 541 dDE
Tel: G1792 G45300 Fax: 01791 648652
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Environmental Protection Act 1990
Sectiom 35(1)(a) Quarterly Returns

Instructions
{Rel: Inst-01d/99/02)

General Information

You may have been producing summary waste returns to the Environment Ageney (the Apency) for
many years, but the Agency now requires you to start classifying waste materials moving in and out of
your site in a different manner so as 10 allow an easy transition to a UK compatible system at a later
date. A new standard form has been provided for use when completing summary retums to comply
with your recent licence modification, Please retain il as a master and phatocopy it each time you make
a return. An electronic version is availahle on request

The main change to any system that you may have used in the past is a new consistent way of grouping
wastes, Also, we are now applying to all licences in Wales the requirement to identify the arca fram
which waste originated or where waste materials leaving the site are going. Many licences are already
required to identify area of origin and destination

Waste type and quantity

The Environment Agency is working towards producing a UK Waste Classification Scheme on behalf
of the Department of Envirenment Transport and the Regions. The system is a1 an advanced stage of
drafting and it is about to go out for a limited mial

A list of the new waste groops is attached which shows how particular waste streams fit in to the new
classification system. Most licensed sites will find that they are only dealing with a small number of
categories of material and it is worth looking through the list carefully to identify the waste groups that
you handle at yeur site.

Waste quantity needs to be provided in metric tonnes, A density conversion list is provided to allow
bulk loads to be converted 1o lonnes on sites without weighing equipment.

Dristrict of OriginMestination L

You are required 1o identify the source and destination of the waste by local authority District. This ~
information ean be found from transfer notes, from the driver of the vehicle or maybe within your own
record systems if you are operating vehicles yourself. A list of thres letter codes for all the Districts in
Wales and adjacent English authorities is attached. The Distriet Counsils in your immediale arca are
entered on your site rerum form, as it is likely that these are the main sources of material entering the
site. Use the cods list to add in any extra areas required, or write in the District nome in full,

Your Legal Responsibility :

Your new licence condition requires you to keep 2 record of each load of wasie'material entering your
site and each load of waste or reclnimed material leaving the site, A summary of this information has
to be provided to the Agency on a quarterly basis {or on an anmual basis for metal reeyeling Facilitics),

Daily site reeords

For waste/material entering the site you need 1o record

* the date and time of the movement;

N the district of origin;

- the type and quantity; and

. whether it is solid/liquid or sludpe i_e. the physical state of the waste.

For all wastes/materials leaving the site (for either recovery or disposal) you must record
] the date and time of the movernent;

. the destination district;

- the type and quantity; and .

. whether it is solidliquid or sludge.




You may be using a record sheet at present, or a ticketing system, and provided this allows you to
record all of the information required by the licence condition, this will be an appropriate form. For
those who do not have a suitable system, we have enclosed an example daily record sheet for you to
use, .

Quarterly Relurng

The standard quarterly return form s quite lengthy and allows small and large sites to describe the
wastes and pther materials entering and leaving their site,

Most sites handle a limited range of wastes and oaly need 1o complets a relatively small parl of the
rerum form. Tnert landfill sites have been supplied with & reduced form that reflests the very limited
types of waste they handle.

Although the Agency has asked for quarterly returns, i 15 advisable for this analysis to be done more
frequently: perhaps weekly or moathly.

Metal Recycling Sites (MRS's) will only have to make retums on an annual basis at 'prcsen;. A
separate form will be supplied for this purpose.

General Information
The first part of the form is asking for geéneral mfomation 1o Wentify the site. It is also necessary to
indicate whether materials are weighed in and out of the site, or whether weights are estimated.

Tt is probably sensible to complete most of this section, other than the quarter and year, prior to
photocopying and wse this as your master form. '

Section 1: Waste materials entering the site

Summarise the information on your daily record system to provide the total amount of waste in each
category received from every different District of origin.  Please note that the waste categories are
exchlusive (ie. constructton wastes should not be meluded in the eategory for general mixed industrial
whshes ), -

An example of a completed section | i shown over the page:

Section 2 — Waste materials taken off site for disposal elsewhere

You may have a major ransfer station producing a lange ranges of sorted waste materials for disposal
elsewhere; or an inert landfill site with an occasional load of contrary material that needs o lzave the
site for disposal elsewhere; or anather type of facility where wastes leave your site for final disposal
elaewhere,

Your licence requires you 1o keep a record of all boads of leaving the site for disposal elsewhere, stating
wasle (ype, quantity, state and District of destination. Use the code sheets w decide which category of
waste each load falls into and the District of destination code.

An example Section 2 retun is shown in the following pages. I you have no wastes leaving the site
for disposal clsewhere this quarter, write NIL across the sheet. If you need more space to write in a -
larger number of waste groups, photocopy the Section 2 page to make a continuation cheet-

Section 3 — Malerials taken off site for recycling
This section is completed in exacily the same way as Section 2, but is for wastes leaving the site for
recycling.

Example 3 in the following pages shows the output of waste moterials for recyeling from a metal
recycling site.

IF you have no wastes leaving for recycling, write MIL across the sheet. IF you need more space to write
in 2 larger number of waste groups, photocopy the Section 3 page to make a conlinuation shest




IF YOU ARE A METAL RECYCLING SITE, PLEASE SKIF THE NEXT TWO
PARAGRAFHS & GO TO THE HEADING 'FOR METAL RECYCLING SITES ONLY"

Section 4 - This section is optional and applies to landfll sites only. The information will be essential
for the development of the fisnire Waste Stategy for Wales and is tequired by planning authorities for
future development planning for waste management facilities.

Section 5 - You MUST complete the declaration, and then send the retum to yoor area office within
one month following the end of the quarter. Metal Recycling Sites must retum the form within one
month of the end of the financial year. The nd;:hm of the area office is provided at the end of this
section of the quantity return sheet

FOR METAL RECYCLING SITES ONLY

Section 4 - You MUST complete the declaration, and then send the refum to your area ‘office within
one moath following the end of the quarter. . Metal Recyeling Sites must return the form within one
month of the end of the financial year. The address of the area office is provided al the end of this
section of the quantity return sheet

Helpline
If you require any further information on any of these issues please call the Environment Agency
Helpline on 0118 988 1508, This will be operational throughout April 1999,

From May 1999 onwards if you requite 2ay help then please call the Agency’s general emquiry fine on
0645 333111,
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EXAMPLE 3:

SECTION 3

OUTPUT OF MATERIALS FOR RECYCLING FROM A METAL RECYCLING SITE

i 2]

MATERIALS TAKEN OFF SITE FOR RECYCLING

Waste
Type

(Cutsice Wales - ses plisched §a)

COH

I FLI

GWY

POW

CHE

Waste Type / Code
234 Metals and
Ciscarded (Scrag)
Compesite Equin
Special Wasta

WL AR e S,

Waste Type / Code
23B Metais ang
Discarded (Sorap)
Composite Equip
Qthar Wasts

.._,_,.R.n Type ! Code
296 Organic
Chemicals Ciher

.._.-ﬂ.a Type | Code

Ligguid

_m_ﬂ_.nn

ok PaE o

Al RS i

Salid BT.81

I 954,71

BE3AT

T08.15

397,07

et P A AT

A06.74

4,045.33

Total For
Emch Aren

Liquid o

0

27.0%

0

0

0

27.03)

Sludge 0

1

0

0

o

0

0]

Flease indicale the deslination of all wastes. Do not include waste that is taken off site for DISPOSAL.

Under 298 Organic Chemicais, Other wastes such as oil can be entered and recorded as going to a recycling site. In this instance, 27.03 tonnes of oil hes been semt for recycling. Additonal .

waste rypes can be added in the spare sections at the bottom of the section. Do not mix solid, liguid and sledge wastes in the fol.
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