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	1
	PREMISES PARTICULARS

	Premises Name: 
Baglan
Address: 
Tel no: 07771 484840
	Use of Premises: Waste Wood Recycling / Storage


	
	Owner/Employer/Person in control of the premises/workplace: South Wales Wood Recycling Ltd


	Issue of EAP – MAY 2016

	Review – MAY 2017
(unless changes to activities etc.)


	Name & relevant details of the person who completed this EAP
G Harvey – IOSH, COTC, WAMITAB  LEVEL 4



	1.Key Holders
· George Harvey (SWWR) - 07771 484840
· Kevin Burke (SWWR) – 07930 521839

· St Modwens

2. Location
· The site is located approximately 2km north west of Port Talbot and 2km south of Briton Ferry (see Figure 1). The site is located within a predominately industrial environment.
· The land use of the surrounding area includes an existing power station and some small industrial units.

· The site is currently accessed via a road from the A4241, just off Junction 41 of the M4.

· The site is considered to be effectively flat with significant impermeable hardstanding areas, with no significant topographic variation.
· A site perimeter fence and security gates currently restricts vehicle and pedestrian access to the site.
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	ORGANISATION AND RESPONSIBILITY

	Manager (SWWR) 

· Ultimately responsible for the site, works undertaken and permissions required

· Will inform any third parties, land owners and other interested parties
· Will delegate responsibilities when necessary e.g. prolonged absence

· Will ensure keys are readily available  

· Will inform employees of SWWR the Risk Assessment (RA) & Emergency Action Plan (EAP) and its importance to fire prevention/precaution/evacuation.
· Will ensure the fire RA and EAP are reviewed at regular intervals e.g. at least annually

Fire Marshall - 
· Will deputise for the Manager in his absence and comply with the fire RA and EAP.
· Will be competent via fire awareness, training and access/knowledge of this EAP

· Will investigate, in conjunction with interested parties, incidences of fire arrangements, activations, drills and fire log book entries.

Health & Safety Advisor (Consultant) - 
· Will assist, as requested, to prepare/update/amend the fire RA & EAP as appropriate based upon experience, feedback, changes to infrastructure and legislation.
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	RAISING THE ALARM

	The means of warning of a fire may be via:
· Verbal via shouting smoke/fire and evacuation of the premises

· Through the smoke/heat detectors within various locations



	4
	PROCEDURES FOR FIRE 

	1. Discovery of a fire
As there are no automatic detection or call points, the alarm will be raised verbally.
NEVER TRY TO EXTINGUISH A FIRE UNLESS:
· You are competent/confident in your abilities

· You are familiar with fire extinguisher locations and operations

· You are familiar with the type for the fire being tackled

· You and/or colleagues are unable to gain access to an escape route/means of escape.

EXTINGUISHERS ARE PRIMARILY TO AID ESCAPE AND NOT AN ATTEMPT TO EXTINGUISH A FIRE UNLESS YOU ARE NOT PUTTING YOUR OR OTHER LIVES AT RISK 



	2. On hearing the fire alarm
     The responsible fire marshall:
· will ensure the emergency services have been called giving precise details of the location e.g. post code, unit/building number and any other relevant information requested by the emergency services e.g. landline - 9 999.
· liaise with the emergency services upon their arrival at site
· check relevant area has been  vacated

· not allow re-entry into the site area until authorized to do so.

· check with staff that visitors etc. are also present safely 

· record the activation within the fire log book/record form/site diary
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	FIRE ACTION NOTICE (as displayed)
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	MEANS OF ESCAPE IN CASE OF FIRE

	Office (main two storey office building)
Via site access / egress roads



	7
	FIRE FIGHTING EQUIPMENT

	Portable firefighting equipment is located in the site cabin and in the machine.

The fire engine is also available on site. 
Extinguishers are regularly inspected by:

· Manager
· Checked & maintained by: External competent supplier – Fire Safety Direct
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	ADMINISTRATION & SITE PHOTOGRAPHS OF FIRE PRECAUTIONS

	 N / A



	9
	FIRE PLAN DRAWINGS

	N / A




