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1. 
1. 
Purpose
1.1. To ensure the safe and efficient operation of the transfer station.

2. 
Responsibility
2.1. The site manager has ultimate responsibility to ensure that the requirements of this procedure are met. All site staff have day to day responsibility.

All personnel using the site have responsibility to ensure that operational and site rules are adhered too.

3. 
Access to Site
3.1     
No unsupervised access allowed on site. All visitors must report to the site operative or site manager.

3.2       Operating times are as displayed on the fencing / entrance to site.

3.3       No waste shall be accepted or removed from site outside of these hours.
4. 
Vehicles Entering Site 
4.1       All vehicles must observe the 5 MPH speed limit at all times.
4.2
No overtaking is allowed, if there is a vehicle unloading, visitors must wait until it is safe to proceed as directed by the site operative

4.3       Priority must be given to vehicles leaving site.

4.4 Care must be taken at all times and extreme caution be taken in regards to potential pedestrian and the roadways leading to the site.

4.5 All visitors must report to the site manager and follow their instructions. 

4.6 Appropriate P.P.E, including high visibility clothing, must be worn at all times and be suitable for the waste being handled.

4.7 All vehicles to have hand brakes applied and, where possible, engines switched off whilst queuing to enter site or unloading.

4.8 All vehicles reversing must be supervised by the site operative or other appropriate personnel.

4.9 All paperwork must be completed before tipping waste, “NO PAPERWORK NO ACCESS TO FACILITY”.

5        
Reporting & Records 
5.1

Any incidents to be noted in the site diary and incident log book.

5.2
Any incident or breach of this procedure must be reported immediately to the site manager.
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