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1. 
Purpose

1.1. To ensure the safe and efficient operation of the site and fulfill the requirements of the environmental permitting regulations.

2. 
Responsibility
2.1. It is the responsibility of the site manager to ensure this procedure is implemented & followed.
3. 
Waste Departure
3.1
All waste leaving the site must be recorded on the Waste Record Log. The information recorded is as follows;
· Date – the date the waste left site
· Destination  - where the waste is going

· Amount of waste – the quantity of waste leaving site, i.e. in skip loads or tonnes
· Hazardous waste must be consigned correctly. (Follow procedure Haz Waste 1)

4. 
Reporting & Records 
4.1

Any incidents to be noted in the site diary and incident log book.

4.2
Any incident or breach of this procedure must be reported immediately to the site 
manager.
4.3
The records must be archived monthly and kept for 3 years.
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