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Purpose
1.1. To ensure the safe and efficient operation of the site.

2. 
Responsibility
2.1. The site manager has ultimate responsibility to ensure that the requirements of this procedure are met. 
2.2. All site staff and all personnel using the site have a responsibility to ensure that operational and site rules are adhered too.

3. 
Waste Entering Site 
3.1. All drivers with incoming loads must report to the site engineer, submit or complete any required paperwork and report any waste non-compliance issues. Only waste streams permitted by the environmental permit or exemptions can be accepted.
3.2. Drivers then are to be directed to the appropriate tipping area dependant on the waste being delivered. This should be supervised by the site engineer or operative.

3.3. Appropriate P.P.E, including high visibility clothing, must be worn at all times and be suitable to the waste being handled as identified in company risk assessments.

3.4
Any spillage of waste must be picked up and placed in the appropriate container. In the event of an oil spillage, this must be contained and the spillage procedure followed.

3.5 
The site manager must ensure that there is sufficient capacity to accept all waste streams.

3.6
The site manager must ensure that there is suitable waste storage at all times.

3.7
The site manager must ensure that there is no cross contamination of waste.

3.98
Any incident or breach of this procedure must be reported immediately to the site manager.
4. Waste Leaving Site

4.1. The site manager/operative must direct drivers to the appropriate stockpile being removed and ensure the loading is carried out in a safe manner.

4.2. The site engineer must ensure all paperwork / consignment notes, transfer note (where applicable) are completed correctly.

4.3. All site staff must ensure the removal vehicle is visually safe and legal and / or fit for purpose.
4. 
Reporting & Records 
4.1

Any incidents to be noted in the site diary and incident log book.

4.2
Any incident or breach of this procedure must be reported immediately to the site manager.
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