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1. 
Purpose

1.1 To ensure the safe and efficient operation of the site, prevent pollution, protect health and fulfill the requirements of the waste management regulations.

2. 
Responsibility
2.1. It is the responsibility of the site manager to ensure this procedure is implemented & followed.

3. 
Rejecting Waste
3.1
Waste must be rejected if;

· Is hazardous or non-hazardous waste that is not shown in the Environmental Permit 
· The waste is not identifiable or is deemed a risk

3.2
The following information must be recorded on the Site Incident Log;

· Record Number – This number must be in sequence
· Date – the actual date for the information being recorded

· Reason for rejection –why the decision was made to refuse the waste

· Type of waste – what waste type was trying to be delivered

· Comment – any advice or instruction given 

4. 
Reporting & Records 
4.1

Any incidents to be noted in the site diary and incident log book.

4.2.1 Any incident or breach of this procedure must be reported immediately to the stores manager.
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