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1. 
Purpose

1.1 The promotion of a good house keeping regime which ensures the health & safety of those working or visiting the site is maintained and minimising the risk of pollution.
2. 
Responsibility
2.1. It is the responsibility of the site manager to ensure this procedure is implemented & followed.
3. 
Spillage Control Measures 
3.1
All site personnel to be vigilant and check for spillages arising from the transfer stations operation.
3.2 
In the event of a spillage the following measures are to be implemented:

· If necessary close the site until the contamination is cleared and the site deemed safe

· Cordon off the immediate surrounding area and remove all unauthorised personnel

· Establish the source and identification of the spillage
· At a safe distance check that no fumes are arising from the spillage

· Select and wear the correct PPE to deal with the spillage

· Select suitable absorbent material to contain the spill if necessary
· If the spillage is over a large area use screened fines material to form a bund around the spillage area ensuring that the none of the spilled material can enter a drain or water course

· Once the spill is contained inform the store manager

· If it is safe to do so , using the appropriate equipment and tools clean up the spillage and remove to safe area for storage

· Clean tools and dispose of all contaminated PPE together with spilled material

· Do not expose yourself or others to possible danger or risk, if in doubt or the spillage is not identifiable and the clean up required is not clear refer incident to the site manager who shall arrange specialist removal by an approved contractor

· If the station was closed, a competent person must carry out a visual inspection before reopening the transfer station for normal business

4. 
Reporting & Records 
4.1

Incidents of spillage to be noted in the site diary and incident log book.

4.2
Any incident or breach of this procedure must be reported immediately to the stores manager.
2 of 2

