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1. 
Purpose

1.1 To ensure the efficient operation of the site, mitigation of risk and to fulfill the requirements of the environmental permitting regulations.
2. 
Responsibility
2.1. It is the responsibility of site manager to ensure this procedure is implemented & followed.
2.2. It is the responsibility of the duty COTC holder to carryout supporting inspections and monitor the operation of the site.
3. 
Daily & Weekly Inspections
3.1
The site engineer will undertake a daily inspection of the site and record their findings in the Site Diary.
3.2
The COTC holder shall carryout regular visual checks of the site and to check for procedural integrity.

3.3
Either the Site Manager or the COTC holder shall undertake a weekly inspection and record findings on the Site Inspection Sheet. In the event that the Site Manager conducts the Inspection, the COTC holder shall review this and countersign the Site Inspection Sheet as evidence of such review being carried out.
3.4
All issues to be reported to the site manager, who will allocate responsibilities to action any remedies that can be completed.
3.5
Complaints or reports of problems from neighbours or visitors shall be investigated in accordance with the Complaints Procedure.

4. 
Reporting & Records 
4.1

Any problems to be noted in the site diary and incident log book.
4.2 Any incident or breach of this procedure must be reported immediately to the site manager.
4.3 Records must be kept for 3 years.
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