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1.01.01.01.0    GENERAL CONSIDERATIONSGENERAL CONSIDERATIONSGENERAL CONSIDERATIONSGENERAL CONSIDERATIONS    

    

1.11.11.11.1    Site operation & licence holderSite operation & licence holderSite operation & licence holderSite operation & licence holder    

    

PW Skip Hire has applied for an environmental permit for a waste transfer facility at Unit 3, 

Clydesmuir Industrial Estate, Cardiff, CF24 2QS. The proposed commercial and industrial waste 

transfer station is intended to service the needs of PW Skip Hire and allow the operator to 

increase the amount of waste recycled from its skip hire business.  It is intended that the site 

accept waste from domestic, commercial and industrial customers.  Third party customers will be 

accepted on site subject to meeting the requirements set out in this document.  The working plan 

has been produced in order to support the Environmental Management System (EMS) and 

Environmental Permit (EP) in compliance with the requirements of Environmental Permitting 

(England and Wales) Regulations 2010.   

 

Recent developments in legislation has increased the effectiveness and scope of operations for 

waste transfer and recycling centres, generating greater recovery rates for recyclable waste. This 

facility is intended for the reception and storage of wastes prior to recovery and disposal. The 

proposed recycling operations include sorting household, commercial and Industrial waste to 

produce materials suitable for reprocessing and re-use, hence, reducing the demand for virgin 

materials. 

 

The registered office for PW Skip Hire is: 

 

Flat 1 

88 Marlborough Road 

Penylan 

Cardiff 

CF23 5BY 

 

PW Skip Hire Ltd. has applied for a standard rules environmental permit for a Household, 

Commercial and Industrial Waste Transfer Station with Treatment (SR2008No3). 

 

ESP Ltd. has been employed to act as consultant for PW Skip Hire, to assist in the preparation of 

this working plan and EMS.  Contact details for ESP Ltd. are as follows: - 

    

ESP Limited 

33 Cardiff Road 

Taffs Well 

Cardiff 

CF15 7RB 

    

Telephone: Telephone: Telephone: Telephone:     029 2081 3385 

Fax: Fax: Fax: Fax:         029 2081 3386 
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1.21.21.21.2    Site history and planning statusSite history and planning statusSite history and planning statusSite history and planning status    

    

The site is located on land at Unit 3, Clydesmuir Industrial Estate, Cardiff, CF24 2QS.  National 

Grid Reference ST 20616 77375 as shown on Figure 1.    

    

Planning for a waste transfer, recycling and recovery facility has been applied for from Cardiff 

County Council. 

 

 

1.3 1.3 1.3 1.3     Permit area & waste management operationsPermit area & waste management operationsPermit area & waste management operationsPermit area & waste management operations    

    

The area, which is the subject of the Environmental Permit (EP) application, is outlined in red on 

Figure 2.    All references to ‘the site’ in this working plan shall mean this area and the 

infrastructure, plant and equipment associated with the site. 

 

The EP would permit the sorting and storage of waste prior to recovery and/or disposal.  Specified 

waste management operations will include waste disposal and waste recovery operations listed in 

Parts III and IV of schedule 4 of the Waste Management Licensing Regulations 1994. They are in 

summary: 

• D9: Physico-chemical treatment of waste. 

• D15: Storage of waste pending disposal. 

• D14: Repackaging prior to submission. 

• R3: Recycling or reclamation of organic substances. 

• R4 Recycling or reclamation of metals. 

• R5: Recycling or reclamation of inorganic materials. 

• R13: Storage of waste pending recovery. 

 

 

1.4 1.4 1.4 1.4     Hours of operationHours of operationHours of operationHours of operation    

    

The operating hours for the receipt, sorting or removal of waste will be: 

 

Monday to Friday     ……. to …….. 

Saturday      ……. to …….. 

Sunday      ……. to …….. 

Bank Holidays     ……. to …….. 

 

Suitable lighting will be made available on site for operations that are carried out after official 

lighting up times to ensure that operations can be carried out safely.  Any proposal to conduct site 

operations outside the hours listed will be subject to prior notice to the Environment Agency Wales 

and Local Planning Authority. 
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1.5 1.5 1.5 1.5     Waste types and quantitieWaste types and quantitieWaste types and quantitieWaste types and quantitiessss    

    

The waste types to be accepted at the site are listed in Appendix 1Appendix 1Appendix 1Appendix 1, they will be: solid, dry non-

hazardous household, commercial and industrial wastes; as defined in the Controlled Waste 

Regulations 1992 and Section 75 of the Environmental Protection Act 1990.  The waste will be 

from household, commercial and industrial premises. Excluded wastes - the following wastes will 

not be accepted: 

• All hazardous waste as defined under the Hazardous Waste (England and Wales) 

Regulations 2005. 

 

Waste delivered to the site will principally be from skip vehicles operated by PW Skip Hire. 

 

The maximum amount of waste to be stored on site at any time will be ………………….tonnes. 

 

The maximum annual throughput will be less than 75000 tonnes. 

 

If the maximum storage capacity of the site is reached then no further waste will be accepted until 

waste can be removed from the site and taken to a suitably permitted site. 

 

 

1.6 1.6 1.6 1.6     Staffing and managementStaffing and managementStaffing and managementStaffing and management    

    

The site will be open for the receipt of waste or for other essential operations during the hours 

listed in Section 1.4.  Positions in bold italic print below are the minimum staff requirements when 

the site is open for the reception of waste: 

 

Position Position Position Position         No. No. No. No.         ResponsibilitiesResponsibilitiesResponsibilitiesResponsibilities    

Site Operative   1   Overall site management (fully conversant with the   

     requirements of the (EP). 

 

Additional staff employed by PW Skip Hire will also be utilised on site during busy periods to carry 

out site maintenance works and plant maintenance etc.  Details of staff training, issue of written 

work instructions, roles and responsibilities will be held in the EMS system. 

 

 

1.7 1.7 1.7 1.7     Health and SafetyHealth and SafetyHealth and SafetyHealth and Safety    

    

All operations on site will be carried out in accordance with the relevant requirements of the 

Health and Safety at Work Act 1974.  Conditions of site use for afor afor afor all users ll users ll users ll users are attached to this 

working plan as Appendix 2.Appendix 2.Appendix 2.Appendix 2.    

 

PW Skip Hire operates a permit to work system covering: 

• contractor safety information. 

• electrical work. 

• Excavation. 

• hot work. 

• working at height. 
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1.8 1.8 1.8 1.8     Fit and proper personsFit and proper personsFit and proper personsFit and proper persons    

    

Technical competence – Paul Williams will provide technical competence for the facility and will 

enrol with WAMITAB to undertake the relevant award. Paul Williams will either meet the minimum 

requirements required under the WAMITAB scheme to demonstrate competence or will use a third 

party to provide technical competence cover until he has achieved the necessary award. 

 

Any third party offering technical competence cover will demonstrate competence to the EAW prior 

to starting on site. 

 

Relevant convictions - at the date of writing Paul Williams had not been convicted of a relevant 

offence.        

    



Earth Science Partnership                                                                                                                                     

4948r.1830 – Unit 3, Clydesmuir Industrial Estate                                                                                     March 2012 

Draft Working Plan 

7

2.0 2.0 2.0 2.0     SITE INFRASTRUCTURESITE INFRASTRUCTURESITE INFRASTRUCTURESITE INFRASTRUCTURE    

    

2.1 2.1 2.1 2.1     Access and parkingAccess and parkingAccess and parkingAccess and parking    

    

Access to the site is gained from the Clydesmuir Road; the site entrance is shown on Figure 1 and 

Figure 2.    

    

There is adequate parking space available on the site for the parking of all ‘site vehicles’ 

associated with the operational activities and off-site for private vehicles, see Figure 2 

    

    

2.2 2.2 2.2 2.2     Notice board and signsNotice board and signsNotice board and signsNotice board and signs    

    

A notice board will be positioned at the site entrance and will display the following information: 

• The site operator’s name, emergency contact name, address and telephone number. 

• The hours of operation of the site. 

• The site permit number and authorisation by the EA. 

• Emergency national telephone number for EA (08708 506506). 

 

Additional signs will be displayed to state the following: 

 

“No unauthorised access - all persons entering the site must report to the site 

office.” 

 

“No Smoking” (situated in the waste handling areas). 

 

 

2.3 2.3 2.3 2.3     Site securitySite securitySite securitySite security    

    

Gates - The entrance to Unit 3 is gained from entering through a steel door as shown Figure 2.     

The door will be locked at all times when the site is unmanned. 

 

Site security may be required to prevent the unauthorised deposit of waste and vandalism of 

equipment including potentially polluting liquids from oil drums/plant.    

    

    

2.4 2.4 2.4 2.4     Site officeSite officeSite officeSite office    

    

The office for the site will be located as shown on Figure 2.  The site records detailed throughout 

this working plan will be maintained in the site office and will be made available for inspection by 

the Environment Agency Wales on request.  
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The list below details the relevant site documents which will be kept for at least 6 years: 

• Environmental Permit and supporting application details 

• The Working Plan 

• Site Diary 

• EA inspection reports 

• In-house inspection sheets 

• Duty of Care Transfer Notes (2 years only) 

• Waste delivery tickets 

• Weighbridge tickets (if any) 

• Visitor Book 

• Accident book 

• Staff competency/ training 

• Permit to work system 

 

The following documents will be kept until the environmental permit is surrendered: 

• Site Condition Report including any updates will be kept until 

• permit surrender. 

• Records associated with any pollution event offsite. 

• environmental effects alleged to have caused harm or health. 

• Effects. 

• Design, construction and maintenance records. 

• All site inspection records including third party inspections. 

• Details of any non conformances including spillages and Incidents. 

 

 

2.5 2.5 2.5 2.5     WeighbridgeWeighbridgeWeighbridgeWeighbridge    

    

The site does not have the benefit of a weighbridge and will estimate weights using the conversion 

factors (Appendix 3Appendix 3Appendix 3Appendix 3). 

 

 

2.6 2.6 2.6 2.6     Fuel & chemical storageFuel & chemical storageFuel & chemical storageFuel & chemical storage    

    

Any fuels and chemicals stored on site will be in mobile storage containers or steel drums.  These 

containers will be double skinned or stored within bunded areas or on drip trays. The location may 

vary with operational requirements.    

    

    

2.7 2.7 2.7 2.7     Waste transfer & storageWaste transfer & storageWaste transfer & storageWaste transfer & storage    

    

All waste sorting operations will take place within the waste transfer station building shown on 

Figure 2.     The floor area is surfaced with concrete. 

 

In the event of the deposit of unforeseen, unauthorised wastes on site; a clearly signed and 

enclosed container/skip will be provided in an area to be allocated for quarantine purposes.  The 

location of this container may vary as operating conditions permit. 
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2.8 2.8 2.8 2.8     DrainageDrainageDrainageDrainage    

    

Due to the permitted area being completely enclosed within an industrial building, the surface 

water drainage system has only been designed to deal with rainwater from the roof; hence, the 

risk of contamination is low. 

 

All waste handling and waste storage area surfaces within the transfer station building are carried 

out on an impermeable concrete floor with side walls. 

 

Foul water from the welfare facilities will be disposed off to foul sewer using the existing foul water 

connection. 

 

 

2.9 2.9 2.9 2.9     Vehicles, plant and equipmentVehicles, plant and equipmentVehicles, plant and equipmentVehicles, plant and equipment    

 

Waste will be loaded and sorted on site using a small wheeled loading shovel (JCB Loadall or 

similar and a 360o excavator with grab).  The plant will be stored on site.  Additional plant will be 

hired to cover any busy periods and as operational needs demand. 
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3.0 3.0 3.0 3.0     SITE OPERATIONSSITE OPERATIONSSITE OPERATIONSSITE OPERATIONS    

    

3.1 3.1 3.1 3.1     Preliminary proceduresPreliminary proceduresPreliminary proceduresPreliminary procedures    

    

Guidance will be given by the site management to all employees, subcontractors, other waste 

carriers and customers regarding waste types that are acceptable at the site.  The waste arriving 

on site will predominantly be brought in by vehicles operated by PW Skip Hire or delivered by other 

hauliers who hold current waste carriers registration certificates.  Details will be taken for all new 

haulage operations bringing waste to the site and the details will be periodically checked with the 

EAW to ensure registration. 

 

As the waste accepted will principally be from PW Skip Hire vehicle(s) then staff will check the load 

prior to uplift from the customer to ensure that the contents are in line with the Duty of Care and in 

line with those permitted by the EP.  Any non conformances will be recorded and follow the 

procedure for waste rejection in below. 

 

 

3.2 3.2 3.2 3.2     Checking in and inspection of loadsChecking in and inspection of loadsChecking in and inspection of loadsChecking in and inspection of loads    

    

All incoming vehicles are required to report to the site operative. The details of the load will be 

recorded and the duty of care (transfer note) and company documentation will be checked by the 

operative, to ensure that the load is acceptable. Any deviation from the procedures or problems 

with any load will be reported to the Paul Williams. 

 

If the waste does not meet the description stated on the controlled waste transfer note the 

customer will be advised to check the note and give a more detailed description of the waste.  If 

the more detailed description of the waste reveals that the waste is not permitted at the transfer 

site then the customer will be advised to contact the Environment Agency Wales to find an 

alternative site. 

 

The nature of commercial waste makes full inspection difficult until the load is deposited.  If 

unauthorised waste is discovered after its deposit, two courses of action are available: 

(i)(i)(i)(i) Return the waste to the producer and advise the Environment Agency Wales of the deposit; 

or,or,or,or,    

(ii)(ii)(ii)(ii) Where the producer of the load cannot be contacted or where the removal off site of the 

waste may cause further problems then the waste will be deposited in the quarantine 

container provided for unauthorised wastes. The Environment Agency Wales will then be 

contacted to agree a course of action. 

 

 

3.3 3.3 3.3 3.3     Waste RecyclingWaste RecyclingWaste RecyclingWaste Recycling    

    

The purpose of the transfer station is to allow waste streams to be sorted into wastes that can be 

recycled i.e. inerts, wood and metals, which are removed from the residual waste that will go for 

end disposal.  This will reduce the need for landfill and for the use of virgin materials. 

 

The transfer station building will have dedicated skips/containers to allow for the storage of 

segregated material that can be recycled as well as that material which cannot be recycled. 
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3.4 3.4 3.4 3.4     Waste depositWaste depositWaste depositWaste deposit    

    

Once a load has been accepted for deposit (in accordance with procedure above) and is found to 

comply with the conditions of the EP the following procedure will apply: 

(i) The driver will be directed to deposit in the waste transfer building. 

(ii) Mixed dry waste may be sorted by hand or mechanical plant and the reusable waste such 

as plastics, paper, cardboard, etc. will be deposited in skips or clearly segregated areas. 

(iii) The fraction of waste that cannot be recycled will be stored within the waste transfer 

building to be removed to a suitably permitted waste management site. 

(iv) Wood waste may be segregated and stored within the separate wood skip. 

(v) Inert waste may be segregated prior to being placed within segregated inert waste skips on 

site. 

 

If the maximum storage capacity of the site is reached then no further waste will be tipped until 

waste can be removed from the site and taken to a suitably permitted or exempt waste 

management operation. 

 

Unsorted waste will be stored within the waste transfer building for a maximum of seven days. 

 

 

3.5 3.5 3.5 3.5     Waste collectionWaste collectionWaste collectionWaste collection    

    

When a collection vehicle arrives at the site the driver will be instructed to report to the site 

operative.  All relevant documentation will be completed and checked and the vehicle will be 

passed to load the waste and transport it to the disposal site. 

 

All waste disposal outlets will be checked for suitability against Duty of Care requirements and 

recorded in the EMS prior to coming on site. 
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4.0 4.0 4.0 4.0     ENVIRONMENTAL CONTROL, MONITORING AND REPORTINGENVIRONMENTAL CONTROL, MONITORING AND REPORTINGENVIRONMENTAL CONTROL, MONITORING AND REPORTINGENVIRONMENTAL CONTROL, MONITORING AND REPORTING    

    

4.14.14.14.1    Breakdowns and spillagesBreakdowns and spillagesBreakdowns and spillagesBreakdowns and spillages    

    

In the event of breakdown of the loading plant an alternative will be brought on site until repairs 

are complete; or not if repairs can be carried out quickly without causing the operations of the site 

to breech any EP conditions. 

 

The surface of the waste transfer bay will be cleared of all waste at least once every 31 days to 

allow inspection of the site surface and to carry out any necessary repairs.  Any spillages will be 

cleared immediately by depositing sand or absorbents on the affected area, the sand or 

absorbents will then be placed in a suitable container prior to being taken to a suitably permitted 

site for disposal. 

 

Any breakdown of plant that could lead to a breech of EP conditions and any spillage will be 

reported to the EA as soon as is practically possible. 

 

 

4.2 4.2 4.2 4.2     Site inspections and maintenanceSite inspections and maintenanceSite inspections and maintenanceSite inspections and maintenance    

    

The inspection frequencies for maintenance & housekeeping are listed onrecord form Appendix 4.  Appendix 4.  Appendix 4.  Appendix 4.  

The inspection form will be completed by Paul Williams or a person who is familiar with the 

requirements of the working plan and EP for the site.   All details of defects, problems and repairs 

carried out will be recorded on the form on the day that each event occurs, detailed comments 

may also be recorded in the site diary and all repairs will be carried out within 5 working days 

unless agreed otherwise with the Environment Agency Wales. 

 

All repairs to site security will be made within 5 working days of the discovery of the damage and 

the site will be made secure until the repair has been effected.  Any major defects found during 

the daily site inspection which are likely to lead to a breach of licence conditions will be repaired 

by the end of the working day in which they are found where possible. If a repair is not possible by 

the end of the working day the Environment Agency Wales will be contacted to agree a suitable 

time-scale for repair. 

 

All vehicle & plant maintenance will be carried out within the transfer stationbuilding and any 

spillages will be dealt with as per the spillage procedure. 
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5.0 5.0 5.0 5.0     AMEAMEAMEAMENITY CONTROLNITY CONTROLNITY CONTROLNITY CONTROL    

    

5.1 5.1 5.1 5.1     Control of mud and debrisControl of mud and debrisControl of mud and debrisControl of mud and debris    

    

Mud on roads - The surfacing of the entire operational area of the site is an impermeable 

pavement (concrete).  The strict use of the dust control measures listed in Section 5.2 significantly 

reduces the risk of mud deposition on the approach roads. 

 

Road vehicles will not track through areas where waste is stored.  However, the deposit of material 

on the public highway will be treated as an emergency and will be cleaned with a mechanical 

vacuum sweeper, or similar, immediately. 

 

 

5.2 5.2 5.2 5.2     Control and monitoring of dustControl and monitoring of dustControl and monitoring of dustControl and monitoring of dust    

    

All site operations will be carried out to minimise the creation of dust. If required a hosepipe or 

mist air system may be used within the waste transfer station building and any other areas that 

may be prone to dust. 

 

It is not thought that the way and quantity of waste stored on site will cause dust issues.   

 

Sheeting of vehicles - vehicles carrying potentially dusty loads off site will be securely sheeted 

before leaving the site.  Other loads will be sprayed with water, if necessary, before leaving the site 

to reduce dust emissions. 

 

 

5.3 5.3 5.3 5.3     Litter controlLitter controlLitter controlLitter control    

    

The site surface will be inspected daily when the site is in operation and debris will be swept as 

required and placed in a skip.  Any litter which does escape will be collected and removed for 

disposal before the end of the working day on which it is discovered. 

 

Sheeting of vehicles – all vehicles carrying loads off site will be securely sheeted before leaving 

the site. Other loads will be sprayed with water, if necessary, before leaving the site to reduce 

aerial emissions. 

 

 

5.4 5.4 5.4 5.4     Control of pests, birds and other scavengersControl of pests, birds and other scavengersControl of pests, birds and other scavengersControl of pests, birds and other scavengers    

    

Vermin, insects & bird control - It is unlikely that vermin will present a problem because of the 

waste types handled at the site but a recognised pest control contractor will be brought in if any 

problems are encountered. 

 

The site will be inspected as part of the weekly site inspection and the presence of vermin noted in 

the site dairy (Appendix 4Appendix 4Appendix 4Appendix 4). 
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5.5 5.5 5.5 5.5     Control and moniControl and moniControl and moniControl and monitoring of noise and vibrationtoring of noise and vibrationtoring of noise and vibrationtoring of noise and vibration    

    

It is not anticipated that site operations will cause a noise nuisance because of the scale and 

location of the operation. 

 

No vibrating plant will be used on site. 

 

 

5.6 5.6 5.6 5.6     Odour controlOdour controlOdour controlOdour control    

    

All incoming waste will be subject to the acceptance procedures as detailed in Section    3.2.        If any 

waste exhibiting offensive odours are deposited on site it will be deposited in the quarantine area 

for rejected waste or removed from the site immediately to a suitable disposal site. 

 

It is not perceived for odours to be a problem.  Odours can be mitigated using good operational 

techniques.  Should odour become an issue then the  following action will be taken: 

• Investigate the source of the odour 

• Investigate operations management 

• Investigate other potential sources exterior to the site 

• Investigate complaint 

 

If odours are detected within the site then action will be taken to improve site operations.  If this is 

not sufficient then alternative control methods will be employed such as odour masking sprays. 

 

 

5.7 5.7 5.7 5.7     Control of FireControl of FireControl of FireControl of Fire    

    

Naked flames and smoking are not allowed on site, other than designated areas.  No waste 

material shall be burned within the boundaries of the site, unless under a specified exemption 

from Waste Management Licensing Regulations Paragraph 5.  There will be sufficient fire fighting 

equipment on site such as hydrants, extinguishers and inert material. 

 

Any fire at the site will be regarded as an emergency and immediate action shall be taken to 

extinguish it with the appropriate fire extinguisher, provided that the person feels competent to 

tackle the fire.  In the event that the fire cannot be tackled with the equipment provided the Fire 

Brigade should be called and the fire hydrants shall be utilised. 

 

All outbreaks of fire shall be notified forthwith to the Environment Agency. 
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5.8 5.8 5.8 5.8     EA Reporting MechanismEA Reporting MechanismEA Reporting MechanismEA Reporting Mechanism    

    

Any incidents involving the following will be reported to the EAW as soon as is practicably possible 

either through a direct line or using the national 24 hour line where out of normal office hours: 

• Accidents. 

• Incidents (including near misses). 

• Plant breakdowns and malfunction that could have an adverse affect. 

• On the environment or human health and could lead to a breech of EP conditions. 

• Waste rejection. 

• Any significant environmental effects including damage to any sensitive receptors and 

significant impacts on properties. 

 

 

5.9 5.9 5.9 5.9     Environmental Management SystemEnvironmental Management SystemEnvironmental Management SystemEnvironmental Management System    

    

PW Skip Hire operates an Environmental Management System (EMS) in line with the requirements 

of the Environmental Permitting Regulations 2010 and based on the Environment Agency’s 

“General Waste Sector Toolkit (2009)”. 

 

The EMS maybe updated as and when required due to an operational change. 

 

The EMS will be periodically audited for compliance by a third party.  Copies of all audits will be 

made available upon request to the Environment Agency Wales.    
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6.0 6.0 6.0 6.0     SITE RECORDSSITE RECORDSSITE RECORDSSITE RECORDS    

    

Documented procedures and records for the identification, collection, storage and disposal of 

waste have been established. 

 

The following details will be recorded using a Waste Transfer Note for every load deposited at the 

site: 

(i) The date and time of delivery. 

(ii) The name and address of the waste producer. 

(iii) The type and quantity of waste (in tonnes or cubic metres). 

(iv) The carriers name or driver name. 

(v) Vehicle registration number. 

(vi) Signature of person inspecting waste. 

 

The details will be entered into a computer system to assist with the production of auditable 

records of waste inputs as required by the Environment Agency Wales. 

 

The following details will be recorded for all deposits of unauthorised waste at the site and will be 

forwarded to the Environment Agency Wales: 

(i) Date and time of deposit. 

(ii) A description of the waste. 
(iii) The quantity of waste (in tonnes or cubic metres). 

(iv) Name, address and telephone number of waste producer. 

(v) The carrier’s name, registration number and vehicle registration. 

(vi) Reason for the rejection of waste and action taken. 
 

The details will be recorded on a Rejected Waste Form Appendix 5Appendix 5Appendix 5Appendix 5    

    

The following details will be recorded for every load of waste leaving the site: 

(i) The date and time of removal. 

(ii) The type and quantity of waste (in tonnes or cubic metres). 

(iii) The destination waste management site or exempt facility. 

(iv) The name and registration number of the carrier removing the waste (if applicable). 

 

The details will be recorded on a waste transfer note and may be entered into a computer system 

to assist with the production of auditable records of waste outputs as required by the Environment 

Agency Wales. 

 

A summary of waste types and quantities deposited at and removed from the site will be 

forwarded to the Environment Agency Wales at intervals specified in the EP for the site. 

 

Site diary - The outcome of all inspections of site infrastructure will be recorded in the site diary 

(including action taken or proposed). 

 

Visitors to the site will sign the visitor’s book upon arrival and exit stating the purpose of their visit 

and whom they represent. 
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7.0 7.0 7.0 7.0     APPENDICESAPPENDICESAPPENDICESAPPENDICES    

 

1 Waste Types (EWC) 

 

2 Site Safety Rules 

 

3 Volume/Weight Conversion Tables 

 

4 Site Inspection Form 

 

5 Waste Rejection Form 

 

6 Risk Assessments 

 

7 Drawings 

 

8 Site Service Plans (Via External Provider) 
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APPENDIX 1APPENDIX 1APPENDIX 1APPENDIX 1    

    

WASTE TYPES (EWC)WASTE TYPES (EWC)WASTE TYPES (EWC)WASTE TYPES (EWC)    
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APPENDIX 2APPENDIX 2APPENDIX 2APPENDIX 2    

    

SITE SAFETY RULESSITE SAFETY RULESSITE SAFETY RULESSITE SAFETY RULES    
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SITE SAFETY SITE SAFETY SITE SAFETY SITE SAFETY FOR USERSFOR USERSFOR USERSFOR USERS    

    

PW Skip HirePW Skip HirePW Skip HirePW Skip Hire    

Waste Transfer StationWaste Transfer StationWaste Transfer StationWaste Transfer Station    

Unit 3Unit 3Unit 3Unit 3, , , , Clydesmuir Industrial EstateClydesmuir Industrial EstateClydesmuir Industrial EstateClydesmuir Industrial Estate    

CardiffCardiffCardiffCardiff    

CF24 2QSCF24 2QSCF24 2QSCF24 2QS    

 

The following  rules apply without exception to all site users. Waste Recycling Centres are The following  rules apply without exception to all site users. Waste Recycling Centres are The following  rules apply without exception to all site users. Waste Recycling Centres are The following  rules apply without exception to all site users. Waste Recycling Centres are 

potentially hazardous: by following these rules you will safegpotentially hazardous: by following these rules you will safegpotentially hazardous: by following these rules you will safegpotentially hazardous: by following these rules you will safeguard your own and other site uard your own and other site uard your own and other site uard your own and other site 

users’ safety. Failure to comply may result in restrictions on access to the facility. If in any users’ safety. Failure to comply may result in restrictions on access to the facility. If in any users’ safety. Failure to comply may result in restrictions on access to the facility. If in any users’ safety. Failure to comply may result in restrictions on access to the facility. If in any 

doubt please ask site staff for assistancedoubt please ask site staff for assistancedoubt please ask site staff for assistancedoubt please ask site staff for assistance....    

 

 

PERSONAL PROTECTIVE EQUIPMENTPERSONAL PROTECTIVE EQUIPMENTPERSONAL PROTECTIVE EQUIPMENTPERSONAL PROTECTIVE EQUIPMENT    

The minimum standard of PPE to be worn on site is high visibility clothing and safety footwear, 

although it is recommended that you also wear overalls and gloves.  

 

Appropriate eye and respiratory protection should be issued when disposing of dusty loads. 

 

PW Skip Hire reserve the right to prevent access to the site for anyone not equipped with the 

appropriate PPE. 

 

 

ACCIDENTS OR INCIDENTSACCIDENTS OR INCIDENTSACCIDENTS OR INCIDENTSACCIDENTS OR INCIDENTS    

All accidents or incidents, which may occur at the facility, must be reported immediately to the 

site operative. 

 

PW Skip Hire accepts no responsibility for damage occurred whilst on site. 

 

It is recommended that you thoroughly wash your hands before consuming food or drink. 

 

 

SITE ACCESSSITE ACCESSSITE ACCESSSITE ACCESS    

All vehicles and visitors to the site must report to the site office before proceeding onto the 

site. 

 

You are required to provide the site operative, with any information they may require in respect 

of the load.   

 

You must follow their instructions and observe all warning signs en-route to the designated 

tipping area. 

 

All visitors including drivers must wear high visibility clothing and suitable safety footwear 

whilst on site. 
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Passengers must remain in vehicle cabs at all times. 

 

All loads must be secure and appropriately sheeted until the load is about to be tipped. 

 

 

VEHICLES ON SITEVEHICLES ON SITEVEHICLES ON SITEVEHICLES ON SITE    

Drivers must observe any speed restrictions and obey all traffic signs. 

 

In adverse weather conditions use dipped headlights and reduce speed accordingly. 

 

Watch out for pedestrians who may be on site. 

 

Be aware of other drivers climbing down from their cabs or adjusting sheeting on their vehicles. 

 

Remember that drivers of plant may not be able to see you. 

 

 

DEPOSITING LOADSDEPOSITING LOADSDEPOSITING LOADSDEPOSITING LOADS    

Drivers must approach the tipping area with caution and always follow the directions of PW 

Skip Hire personnel.   

 

Allow vehicles already tipping plenty of space. 

 

Reverse to the tipping area as directed (do not disengage any body locks until the tipping 

position has been confirmed by site staff).   

 

Remove all sheeting or netting. 

 

Hinged rear doors must be secured before the container or body is elevated.   

 

The driver must check that there is no danger to other personnel from door, tail gates and lose 

swinging chains. 

 

Drivers must remain in or close to their vehicles whilst tipping – vehicles must not be left 

unattended. 

 

Drivers or passengers must not scavenge in any load after deposit. 

 

All vehicle bodies/containers must be lowered and all tail gates/doors secured before vehicles 

move from the tipping area. 

 

NO SMOKING NO SMOKING NO SMOKING NO SMOKING is allowed on site. 

    

LEAVING THE SITELEAVING THE SITELEAVING THE SITELEAVING THE SITE    

Drivers must ensure that their vehicles are in a roadworthy condition when leaving the site. 
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APPENDIX 3APPENDIX 3APPENDIX 3APPENDIX 3    

    

VOLUME/WEIGHT CONVERSION TABLESVOLUME/WEIGHT CONVERSION TABLESVOLUME/WEIGHT CONVERSION TABLESVOLUME/WEIGHT CONVERSION TABLES 
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APPENDIX 4APPENDIX 4APPENDIX 4APPENDIX 4    

    

SITE INSPECTION FORMSITE INSPECTION FORMSITE INSPECTION FORMSITE INSPECTION FORM    
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APPENDIX 5APPENDIX 5APPENDIX 5APPENDIX 5    

    

WASTE REJECTION FORMWASTE REJECTION FORMWASTE REJECTION FORMWASTE REJECTION FORM 
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APPENDIX 6APPENDIX 6APPENDIX 6APPENDIX 6    

    

RISK ASSESSMENTSRISK ASSESSMENTSRISK ASSESSMENTSRISK ASSESSMENTS 
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RISK ASSESSMENT CONTROL RISK ASSESSMENT CONTROL RISK ASSESSMENT CONTROL RISK ASSESSMENT CONTROL PLANPLANPLANPLAN 
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APPENDIX 7APPENDIX 7APPENDIX 7APPENDIX 7    

    

SITE DRAWINGSSITE DRAWINGSSITE DRAWINGSSITE DRAWINGS    
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APPENDIX 8APPENDIX 8APPENDIX 8APPENDIX 8    

    

SITE SERVICE PLANSSITE SERVICE PLANSSITE SERVICE PLANSSITE SERVICE PLANS    

(VIA EXTERNAL PROVIDER)(VIA EXTERNAL PROVIDER)(VIA EXTERNAL PROVIDER)(VIA EXTERNAL PROVIDER)    

 


