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WORKING PLAN FOR LLANTRISANT, RHONDDA CYNON TAFF
1.
general considerations 

1.1
Specified Waste Management Operations 

1.1.1 The proposed specified waste management operations undertaken at the site are classified as storage and transfer in accordance with Waste Regulations and associated national guidance.

1.1.2 The facility shall accept household waste deposited by the general public.

1.2

Permitted Wastes

1.2.1 The majority of the waste accepted into the facility will comprise segregated household waste.  In accordance with the European Waste Catalogue the site will accept the waste types described in Appendix 1. No asbestos waste or cement resin will be accepted at the site.
1.2.2 As waste is separated, small amounts of other waste stream categories may be generated, which would be transferred to other activities on-site as appropriate, e.g. unrecoverable wastes would be transferred to a skip and disposed of to a suitable licensed disposal facility.
1.2.3 The storage containers available on site include:-

Wood









1 x 37.5m3 container

Scrap









1 x 37.5m3 container

Green waste







1 x 7.5m3 container
Batteries








1 x 1m3 container
Textile









1 x 2m3 container

WEEE









various
White Goods collection area

Gas bottle collection area
1.2.4
The number of containers present on site may increase or decrease dependent on the demand for recycling. It is not the intention of the Operating Company to notify Natural Resources Wales (NRW) of minor changes to the above container inventory and thus site layout.

1.3 
Hours of Operation

1.3.1 The hours of operation and waste acceptance for the site are between:

April to September: Mon – Sun

0800 – 1930 hrs
October to March:   Mon – Sun

0800 – 1730 hrs

Closed on Christmas Day and New Years Day
1.3.2 The Operating Company will not operate outside the hours stated above, other than in an emergency situation in which case NRW will be informed within 24 hours.

1.4

Staffing/Certificate of Technically Competent Persons 

1.4.1 Operations authorised by the licence are controlled by a Management Team comprising the following positions currently held by the personnel named, each of whom holds the certificate indicated:

	· Ian McAlister
	Operations Manager    LB4/4TSH    
          


1.4.2 At least one Site Attendant shall be present at all times within the facility when it is open to the public.  The operative shall be responsible for assisting the public to deposit waste and ensuring that the facility is operated in a tidy and efficient manner.  Additional staff will be made available if and when required.

1.4.3 Day to day activities authorised at the site shall be the responsibility of the nominated Technically Competent Manager (TCM). 

1.4.4 Copies of relevant certificates are in Appendix 2.  NRW will be advised of any changes in personnel as soon as practicably possible.
1.5

Amendment Procedure 

1.5.1 The Operating Company will give notice to Natural Resources Wales in writing of any material changes to the Working Plan.  Implementation of any changes will only be put into effect and incorporated into the Working Plan when approval has been received in writing.

1.6

Site Location

1.6.1 The Llantrisant Community Recycling Centre is located off Pantybrad, a short distance from the junction with Heol-y-Sarn within the Llantrisant Business Park, Rhondda-Cynon-Taff. The National Grid Reference E-304150, N-185100. The location of the site in relation to its surroundings is illustrated on Dwg No. AC2014/ENV/03/001.

1.6.2 The site comprises an area of approximately 1800m2.  The site boundary (also taken to be the Permit Boundary) is shown in green on Dwg. No. 697-62 (Appendix A).
2.

site engineering for pollution prevention and control

2.1

General

2.1.1 The layout of the Community Recycling Centre is detailed on Dwg. No. 697-28.  The facility is accessed by a double gate, just off Pantybrad. Waste management operations at the site shall be carried out on a sealed surface. This will be achieved by the construction of a 266mm thick reinforced concrete floor (concrete pad) with associated kerbing and drainage.
2.1.2 Access for site users to a number of 45 Yard Skips (hook-lift roll-on / roll-off containers) will be via an elevated platform formed from modular reinforced concrete components. These will typically constitute inverted U-shaped modules which are joined together with entry and exit ramps to provide a platform approximately 2 metres above ground.
2.1.3 The site will maintain a separate area for the storage of fridges. Other Large Domestic Appliances will be stored within the metals container from which they will be transported to an approved facility for the segregation and recycling of waste metals and large items of WEEE.
2.1.4 Waste oil shall be collected in a tank which is double skinned or constructed with a bund capable of retaining 110% of the tank capacity, in accordance with Guidance note for the Control of Pollution (Oil Storage) (England) Regulations 2001, DEFRA, Mar-11.  Where necessary, additional bunding shall be constructed to ensure that spills occurring during deposit of oil by members of the public do not enter the surface water drainage system.
2.1.5 All other waste containers at the facility shall comprise open or closed roll-on roll-off containers, skips or banks, which shall be clearly labelled with the waste type to be deposited within it. In addition the modular storage will be used to provide additional undercover storage for items such as small WEEE and items for potential re-use (bicycles, furniture etc.).
2.2

Hardstanding

2.2.1 The facility consists of approximately 1800m2 of hardstanding area which provides a low permeability durable barrier. This prevents the downward migration of surface water from the site. Any joints in the concrete shall be sealed to prevent water ingress. 
2.2.2 The hardstanding has been constructed with a sufficient fall to encourage surface water run-off and prevent the formation of standing water. The perimeter of the site shall be surrounded by a 100mm concrete kerb (other than the access road). This shall prevent the uncontrolled escape of surface drainage from the facility.
2.3 Drainage 
2.3.1 Surface water drains shall be provided within the facility to control surface water run-off. Site drainage shall be collected via a series of gully pots and inspection chambers which will discharge, via a Class I Oil Interceptor to Nant Muchudd watercourse at NGR E-303500, N-183400.
2.4 Maintenance of Hardstanding and Drainage 
2.4.1 The hardstanding and surface drains shall be inspected on a daily basis, with repairs to damaged areas that impact the effectiveness of the impermeable surface being carried out within one week. Records of all inspections and maintenance shall be made in the site diary.
2.4.2 In the case that there are signs of liquid wastes or leachates within the surface water drainage system then the Site Manager shall be informed and will be reported to National Resources Wales within 24 hours. Consideration will then be given to the design and installation of any remedial work required.
3.

SITE INFRASTRUCTURE
3.1

Site Identification Board 

3.1.1 An identification board will be situated at the entrance to the facility displaying the following information:

	Operators Name and Address:

Telephone No:
	Amgen-Cymru

Bryn Pica

Llwydcoed

Aberdare

CF44 0BX

01685 870770

	Site Name and Address:
	Llantrisant Community Recycling Centre
Pantybrad
Llantrisant
Rhondda Cynon Taff

CF72 8YT



	Opening Hours:


	April to September: Mon – Sun


0800 – 1930 hrs
October to March:   Mon – Sun

0830 – 1730 hrs

	Regulating Authority:
	Natural Resources Wales
Rivers House

St Mellon’s Business Park

St Mellon’s
Cardiff

CF3 0LT

	General Enquiries:

Emergency Number:
	0300 065 3000

	Emergency out of Hours Telephone Number:
	0800 807060

	Environmental Permit No.
	WB3793HF


This notice will be maintained in good order throughout the operational life of the facility. 

3.2

Site Access and Site Roads

3.1.2 The site is located a short distance along Pantybrad from its junction with Heol-y-Sarn, Llantrisant Business Park. Access to the site is gained via a bridge over the Nant Mychudd. The referenced bridge is of suitable construction for the HGV traffic required to operate the site.
3.3

Site Accommodation and Facilities

3.3.1 The site accommodation comprises an administration office and staff toilet.  This is located in the north-west corner of the facility. 
3.3.2 In addition to those documents listed in 4.1.7 the following items shall be retained within the office at all times:

· First aid equipment.

· Fire fighting equipment.

· Spillage Kit

3.4

Site Security

General

3.4.1 The purpose of the security procedures is to safeguard site infrastructure and stored waste materials from thieves and vandals.  This is achieved by:

· Presence of site staff during the day.

· Preventing unauthorised access to the site.

· Making buildings secure.

· Immobilising plant out of working hours.

· Locking up property or otherwise making it secure;

Main Entrance

3.4.2 The entrance into the site is fitted with a 1.95 m high palisade gate. This gate shall be kept locked at all times, other than during operational hours.

Site boundaries

3.4.3 The site boundary is defined by a green line shown on Dwg No. 697-62 (Appendix A).
3.4.4 The site is surrounded by a 1.95m high boundary fence of ‘feather edge’ construction.
Security Maintenance
3.4.5 The site’s security infrastructure shall be inspected daily.  An additional inspection will be carried out after any incident that may compromise the security of the facility, e.g. break-in.  Damage to the fences or gate will be repaired as soon as reasonably practicable.  A record of all inspections, damage and repairs will be maintained in the Site Diary.
4.

SITE OPERATIONS

4.1

Notices, Forms and Documents

Notices (External)

4.1.1 The site will display a noticeboard (see Section 3.1) giving up-to-date details of :

· Name and address of the site.

· Authority name and address.

· Environmental Permit (reference number).

· Address of the local office of Natural Resources Wales.

· National telephone number of Natural Resources Wales.

· Emergency out of hours telephone number.

· Days and hours the site is open to receive waste.

4.1.2 Signs giving directions or advising restrictions (e.g. speed limits or "No Smoking") will be maintained within the site as appropriate.  All signs will be maintained in a serviceable condition and cleaned if found to be dirty during daily operation or subsequent site audits.

Notices (Internal) 

4.1.3 A noticeboard is to be maintained in the Site Administration Office with up-to-date versions of the following prominently displayed:

· Environmental Permit.

· Site Working Plan.

· Emergency telephone numbers.

· Certificate of Employers Liability Insurance.

· Site Safety Instructions.

4.1.4 These are to be displayed in a prominent position where company employees and site visitors are able to read them.  Printed copies are to be available for issue from the head office, should these be requested.

4.1.5 The list of wastes types permitted for disposal and recycling at the site is provided in Appendix  B of this Working Plan of which an updated copy will be maintained at the site at all times.
4.1.6 It shall be the responsibility of the Site Manager's to assess the ongoing requirement for site notices. He / she shall make changes and they see fit in order to maintain a safe and efficient operation.
Company Site Documents

4.1.7 The following documents will be maintained in the Site Administration Office:

· Working Plan.

· Environmental Permit
· Company Safety Policy
· Skips Removed Records
· Emergency Procedures
· Site Diary / Daily Inspection Sheet ( Appendix D) 
4.1.8 The Site Manager, in conjunction with site operatives, shall maintain a Site Diary into which any matters of significance are entered.  This shall include the following details:

· Site inspection and any actions taken.

· Plant/machinery breakdowns.

· Accidents and emergencies and actions taken.

· Names of visitors to the site and their purpose.

· Date, time and reasons for any interruptions to the normal operations of the site.

· Cleaning of Oil Interceptor.

4.1.9 The Site Manager, in conjunction with site operatives, will also maintain a visitor's book in which all visitors (except the general public depositing waste) are required to sign.  The visitor’s book will be kept at the Site Office.

4.2

Site Safety 


Policy

4.2.1 All levels of management are responsible for ensuring that the Company Safety Policy is being fully implemented.  The Site Manager is responsible for ensuring that all site staff are fully aware of the Company Safety Policy and that agreed procedures are implemented accordingly.

4.2.2 Each member of Amgen staff is issued with a copy of the Company Safety Policy.  

Personal Protective Clothing

4.2.3 Personal protective clothing will be worn at all times when in operational areas.  This will include the following:

· Protective footwear.

· High visibility jacket or vest.

· Hard hat c/w visor (when undertaking compaction operations).
· Protective gloves (when working in direct contact with waste).

· Protective goggles (where necessary).

4.3

Security of Buildings and Property

Buildings

4.3.1 The following actions shall be undertaken to ensure the security of buildings and property:

· Keys to the site gates and other site facilities will only be kept by authorised persons.

· A key register shall be maintained at the Company’s head office.
4.4

Visitors

4.4.1 Visitors or contractors are required to report to the Site Administration Office, as directed by the signs.  The visitor will then be received by the Site Manager, or his nominated representative in accordance with the following procedure:

· Contractors shall be made aware of relevant operational practices and procedures so that the work of the contractor does not affect the environmental performance of the site and restrict public access.

· Correct protective clothing shall be issued to contractors if required, but only to visitors if they plan to enter the operational areas.
4.4.2 The following is a minimum checklist for personal protective equipment:

Operational Areas:

· High visibility jacket or vest

· Protective Footwear

4.4.3 On completion of the visit or at the end of the working day the visitor or contractor shall sign out.

4.5

Report of Thefts

4.5.1 Any break-in/vandalism/theft shall be reported to the Operations Manager and recorded in the Site Diary.  Where an outside element is suspected the Police shall be informed without delay.

4.6

Plant Maintenance

4.6.1 All plant and equipment shall be maintained in good working order and in accordance with the supplier’s/manufacturer’s recommendations.

4.6.2 Site attendants will be responsible for the daily and weekly checks and maintenance of the machinery used at the site. Any defects identified shall be immediately reported to the Site Manager or a nominated representative.
4.7

Waste Acceptance and Control

General

4.7.1 The following section describes the acceptance and control of waste and recyclable materials at the site.  The general layout of the facility and the position of the various receptacles is illustrated on Dwg No. 697-28.
4.7.2. The site will not accept general mixed waste (i.e. municipal residual waste) and will be restricted to the acceptance of segregated wastes which fall into the following categories
Compostable Waste

4.7.9
Containers shall be maintained for compostable materials, such as garden waste, according to demand (seasonal).  The skip shall be emptied when it becomes full, or on a weekly basis, whichever is sooner. It is envisaged that Site Operatives may choose to compact the green waste into the container in order to fully utilise its capacity.  

4.7.10 Where site users bring compostable wastes in plastic bags, these will be emptied and empty bags placed in a small wheeled bin placed at a suitable location.  This shall be clearly signposted and will be collected separately at an appropriate time.
General Segregated Wastes

4.7.11 Separate containers shall be maintained for the collection of the following waste types:

· Scrap metal (ferrous and non-ferrous).

· Wood

· Paper

· Cardboard

· Glass

· Can banks (steel and aluminium).

· Textiles.

· Mixed Recyclable Material

Additional containers may be provided as further waste materials become recoverable with advances in waste management practice.

Hazardous Wastes  
4.7.12 Several of the separately collected fractions taken at the site are classified as Hazardous Wastes. Such wastes are subject to special control measures and will be stored in accordance with the appropriate waste regulations.
4.7.13 The following hazardous wastes shall be accepted at the Llantrisant CRC in dedicated waste containers:

· Batteries

· Gas Cylinders

· Electronic / WEEE Goods

· White Goods (including fridges)
· Florescent Tubes

· Paint

· Household Chemicals

Batteries 

4.7.14 Car batteries shall be stored in an acid and leak-proof lidded battery storage container.  Members of the public will be requested to seek assistance from site attendant prior to depositing car batteries.  This requirement shall be clearly labelled at the site.

4.7.15 No more than 1m3 of car batteries shall be kept within the facility at any time.  Waste batteries shall be collected by registered waste carriers for off-site recycling when sufficient batteries have been accumulated.

4.7.16 The area around the battery container will be checked and any leaks and spillages cleaned up as described in the pollution control monitoring report (human health) Section 6 of this Working Plan.

Waste Oil

4.7.17 Waste oil shall be poured directly into the storage tank by members of the public who shall be requested to seek assistance from a Site Operative. This requirement shall be clearly signposted. 

4.7.18 When the tank reaches 90% of its capacity, the oil shall be transferred to an authorised facility for processing by means of a pump and mobile bowser.  The site operatives shall ensure that members of the public do not leave any containers of oil adjacent to the tank.  Empty containers shall be deposited within the residual waste container.
4.7.19 The tank will be inspected daily as per the daily inspection sheet, a dip stick will be utilised to determine 90% capacity.  When the tank reaches capacity the Site Manager or his nominated representative will arrange for the tank to be emptied.
Large Domestic Appliances (LDA’s)
4.7.20 With the exception of refrigerators, large items of WEEE inclusive of LDA’s shall be stored in a separate skip. This skip shall be accessed via the split level facility to allow for easy deposition of large bulky items.

4.7.21 Refrigerators and similar appliances shall be stored in a separate area of the facility.  When a sufficient amount of goods have been accumulated to merit economic disposal, they shall be removed off-site as whole items by a specialist sub-contractor. The sub-contractor will normally be contacted when there are up to 40 units on site, giving a maximum storage capacity prior to collection of around 50 units.
4.7.22 Refrigerators will be stored on site in accordance with the Environment Agency’s ‘Guidance on the Storage of Fridges’. This states that when storing fridges measures must be taken to prevent children becoming trapped inside, by: a) removal of doors, or b) removal of the rubber door seal and taping the door shut.
Electronic / WEEE Goods
4.7.23 The Llantrisant Community Recycling Centre is a Designated Collection Facility for Waste Electricals and Electrical Items (WEEE). On entering the site member of the public will be instructed to separate waste electrical in accordance with the following categories:
· Fridges

· Large Domestic Appliances

· Re-Use Lock Up

· CRT’s and Flat Panel TVs

· Small Electricals

· Household Batteries

· Fluorescent Tubes
The following paragraph described the storage methods employed for each category of WEEE

Fridges

4.7.24 Refrigerators and similar appliances shall be stored in a separate area of the facility.  When a sufficient amount of goods have been accumulated to merit economic disposal, they shall be removed off-site as whole items by a specialist sub-contractor.
Large Domestic Appliances

4.7.25 Large Domestic Appliances such as Washing Machines, Tumble Drier and Dishwashers shall be deposited with the metal skip.
Re-Useable WEEE

4.7.26 On entry to the Llantrisant CRC member of the public are invited to donate items for re-sale / re-use. Such item may include waste electrical. Where waste electrical are to be re-use, they shall be stored under cover in re-use unit. This unit is lockable.

CRT’s and Flat Panel (LCD / LED) TVs

4.7.27 Televisions displays including both CRT’s and Flat Screen (LCD and LED) TV’s where not suitable for re-use shall be stored within open top stillages. 

Small Electricals

4.7.28 Smaller Waste Electronic and Electrical Equipment is collected and stored within a 40 yard RORO container, separate from other waste streams. This container will be clearly labelled. All WEEE accepted at the site is removed from the site to a suitably authorised facility within 72 hours of receipt.
Household Batteries

4.7.29 A small plastic bank is provided for the collection of household batteries. This shall be situated at convenient location for access.

Fluorescent Tubes

4.7.30 Fluorescent lighting tubes shall be collected separately from other waste streams. The type of containment used may vary from time to time, but will typically involve the use of a small sealed plastic case or stillage.
Metal Recycling 

4.7.31 Facilities shall be provided on site for the recovery of cast, ferrous and non-ferrous metals.  The metals will be sorted prior to being deposited in the metal recovery skips.

4.7.32 On entry to the CRC Site, householders wishing to deposit metal-only material will be directed via a sign to the area of the metal skip for sorting / off loading.  Should the load be mixed the householder will be directed to the household waste disposal area for offloading.

4.7.33 Depending on the instruction of the Site Manager, site operatives may sort the metal waste from incoming mixed wastes. Material sorted in this manner shall be placed directly into the metal skip.
4.7.34 Large metal items brought on to the site will be placed onto large skips brought on to site on an “as and when needed” basis.

4.7.35 Site attendants will ensure that the area around the metal skip is free from any debris and obstructions with the potential to cause harm from injury.

4.7.36 The skips will be checked daily for evidence of damage or disrepair – any defects will be brought to the attention of the Site Manager or his nominated representative. Any significant defects will be repaired as soon as reasonably practicable.
4.8

Fires on Site 

4.8.1 No waste will be burnt at the site.

4.8.2 All appropriate fire fighting equipment will be maintained on site to the satisfaction of the Health and Safety Officer.
4.8.3 Fire extinguishers for electrical and non-electrical fires will be maintained at the Site Administration Office and shall be used solely in the event of fire within the office. All site staff will be trained in the use of such appliances in accordance with the manufacturer’s guidelines.
4.8.4 Site staff will be instructed to treat all fires on site as an emergency.  Upon discovery of serious or potentially serious fires, the Emergency Services shall be called immediately, prior to taking the following action:

	Location
	Action

	Incoming waste load, the waste can be off loaded
	· Isolate the burning area until the fire is extinguished.

· Dowse the burning area with water.

	Incoming waste load, the waste cannot be off loaded
	· Isolate the vehicle, by towing if necessary, until the fire is extinguished.

· Evacuate the area.

                                                                                                                                                                                            

	Site buildings
	· Switch off electrics.

· Use fire extinguishers.




4.8.5 For non-serious fires, if the situation is not rectified by the above actions, the Emergency Services shall be called.  In all cases, site staff shall notify the Fire Brigade and National Resources Wales as soon as practicable.

5.

pollution control, monitoring and reporting 

5.1

General

5.1.1 This section identifies the measures carried out to monitor incoming waste and to protect the environment outside the facility.  This section should be read in conjunction with the waste reception, sorting, treatment and dispatch procedures identified in detail in Section 4 (Site Operations).

5.2

Waste Acceptance and Treatment

5.2.1 Site operatives shall ensure that no unauthorised wastes are accepted at the site and that the wastes deposited are sorted and stored in accordance with the procedures outlined in this document.  

5.2.2 Site operatives will carry out daily inspections of the waste reception activities. 

5.2.3 The inspection shall include the following checks:

· Unacceptable wastes are identified appropriately.

· The load rejection procedures are correctly implemented.

· The quarantine procedures are correctly implemented.

· Wastes are appropriately unloaded.

· Wastes are sorted or stored prior to treatment in accordance with the procedures.

5.2.4 The Site Manager or his / her nominated representative will instigate remedial action once a problem is identified.  The findings of the inspections and any subsequent actions will be recorded in the Site Diary.

5.2.5 A site attendant will be present during site opening hours and will be available to monitor the wastes accepted at the site.  Each individual employed at the site will have knowledge of the existence of the Environmental Permit and be familiar with the Working Plan. He / she shall be suitably trained to a level that will allow them to identify the types and forms of waste accepted and prohibited at the site.

5.2.6 On entering the site the public will be directed to the various recycling areas by a series of signs and through the assistance of the site attendant.
5.2.7 All the skips on site shall be clearly labelled for ease of identification.  These will be accessible to the public, and the members of the public are directed to individual skips depending on the material to be deposited and availability of space in each skip

5.2.9 In the event of a particularly large or hazardous deposit being made, Natural Resources Wales will be informed and removal procedures instigated.

5.3 Waste Quantity Measurement Systems

5.3.1
All outgoing waste for disposal and recyclable material will be subject to a documented inspection procedure to confirm the description and characterisation of the waste types prior to removal from the site.  All outgoing loads will be weighed at the end destination and all paperwork forwarded to the company’s head office.
5.4 Waste Storage and dispatch

5.4.1
Site staff are responsible for ensuring that the waste streams are stored in the correct locations, are well maintained, are kept separate from other materials and dispatched within the required timescale. This will be done in accordance with the approved procedures for handling skips (see Appendix 4). 

5.4.2 The findings of any inspections and any subsequent actions shall be recorded in the Site Diary.

6.
pollution control, monitoring and reporting (human health)

6.1

General 

6.1.1 This section describes the measures required to protect the environment against pollution which may cause harm to health or to the amenity value of the area.  It should be read in conjunction with Section 4 (Site Operations) to ensure both on-site and off-site impacts of site operations are controlled.

6.2 Control, Monitoring and Reporting of Dust

6.2.1 Solid waste accepted to the site will be of a type that is unlikely to generate significant quantities of dusts, fibres or particulates.

6.2.2 The site shall be swept either manually or by a road sweeper on a regular basis to prevent the build up of mud and debris, which may generate dust in dry weather conditions.  The Site Manager or a nominated representative will undertake a visual inspection of the level of dust generated during site operations. Where circumstances dictate, the company will undertake appropriate measures to control dust levels.
6.3

Control of Odours

6.3.1 In the event that odours are identified they shall be reported to the Operations Manager or his / her nominated representative. Thereafter arrangements will be made to remove the odorous waste from the site or suitable measures employed to suppress the odour.

6.4

Control and Monitoring of Noise

6.4.1 The risk of generating significant noise at the site has been assessed as being very low. Under normal conditions, daily operation will not involve the use of plant or heavy machinery. In the event of a complaint relating to noise, a record shall be made in the Site Diary.  
6.4.2 Complaints relating to noise shall be investigated by the Site Manager (or a nominated representative) as soon as practicably possible. Any remedial actions identified will be implemented as soon as practicably possible and a record made in the site diary.
6.5

Control of Litter

6.5.1 The site attendant shall maintain the facility in a tidy manner, ensuring that the site users transfer waste into the correct receptacles in a control manner. He / she will undertake handpicking or sweeping up of any litter that arises during daily operation, with the aim of keeping the site clean and tidy.
6.5.2 Site staff will identify any litter present within the site or litter which has blown beyond the site boundary.  

6.5.3 In the event of a complaint relating to litter or the general cleanliness of the site, the Site Manager shall be informed immediately.
6.6

Control of Surface Water

6.6.1 The surface water drainage system shall discharge through a Class I Oil Interceptor and Sediment Trap. The interceptor shall be fitted with a suitable isolation (‘cut-off’) valve which may be used to stored liquid contaminants in the case of a significant spillage.

6.6.2 Any leaks or spills, shall be controlled promptly by site operatives using spill grains or sand (spill kit) kept at the site.  The interceptor cut-off valve shall be closed in the event of a spill and any contaminated water pumped out and removed for disposal at an appropriately licensed facility.  Contaminated grains shall be stored in a leak-proof sealed container within the office compound and disposed of to an appropriately authorised facility.
6.6.3 Amgen staff shall undertake monthly monitoring of site drainage discharged from the site’s Oil Interceptor to the Nant Mychudd watercourse. Samples of the drainage shall be taken in accordance with the Company’s documented procedures for surface water monitoring and shall be limited to the following parameters:
· Chemical Oxygen Demand (mg/l)
· Ammoniacal Nitrogen (NH4 as N in mg/l)
· Biological Oxygen Demand 5 Day ATU (mg/l)

· pH

· Electronic Conductivity

· Mineral Oils

· Suspended Solids
6.3.7
It may be the case that no flow is observed from the site drainage during the routine monthly monitoring. This is likely to be the case if at the time of monitoring, prevailing weather conditions are dry.  A visual observation of the flow (or lack of it) shall be recorded by Company Officers and no sample taken. Should this re-occur over a 2 month period, then officers will male a concerted effort to visit the site during a rainfall event in an attempt to gain a suitable sample of the discharge. 
6.7

Control of Pests

6.7.1 The site supervisor shall look for evidence of pests during the daily site inspection. 

6.7.2 In the event that a problem is identified the Site Manager will be informed and action will be taken to address the level of pests at the site. An appropriate level of extermination will be used if considered appropriate at the time.
6.7.3 The occurrence of a pest problem shall be recorded by the in the Site Diary in addition to the name of the persons to whom it was reported. In addition to this, a record of any remedial action subsequently taken shall be recorded.

6.8 Emergency Procedures for Leaks and Spillages

To ensure that any leaks and spillages of waste are contained within a protected area and cause the minimal environmental impact possible, the following steps will be followed:-

· A small leak or spillage of waste is one caused by things such as a splash or spill of oil whilst depositing oil in the waste oil tank.  The volumes are small and are confined to a small area.
· If a small spill does occur then the spilled liquid shall to be covered with absorbent granules from the site spill kit at the earliest opportunity. This will be carried out by the site operative(s).

· The absorbent material shall be allowed to cover the spill for a sufficient amount of time to allow it to soak up the contamination.

· If for any reason there is a spill of solid waste or recyclable materials then the Site Manager shall be immediately informed. He / she will be responsible for co-ordinating an appropriate level of clean up. The level and type of action will be assessed on an incident by incident basis, but will result in the return of the site and the surrounding area to a clean and tidy state. Natural Resources Wales shall be informed of any potential environmental impact at the earliest opportunity.
· Where the immediate removal of waste materials is required then this shall be done in accordance with Hazardous Waste and Duty of Care Regulations. Removal will be undertaken by a registered waste carrier and the relevant documents to accompany the waste consignment shall be provided and a copy retained by the company.
7.

SITE RECORDS

7.1

Security and Availability of Records 

7.1.1 The operating company will make and keep records of a number of activities that form part of the operation of the site.  These records will be kept in the company’s head office.
7.2

General Site Administration

7.2.1 A Site Diary shall be kept in the site administration office. The nominate Site Operative shall be tasked with making a daily entry of site conditions, along with any incidents and / or the results of any inspections.  The daily diary entry shall include, but may not be limited to the following information.
· Details of any unauthorised waste.

· Complaints received.

· Observations made during daily site inspections.

· Any incidents or unusual circumstances.
7.2.2 To assist in the completion of the diary sheet, the Site Operative will refer to a "daily inspection check list", Appendix E.
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Drawings

AC2014/ENV/03/001 – Location Plan

697-62 – Environmental Permit Boundary (Green Line)

697-28 – Proposed Civic Amenity Site

697-36 – Service Area Layout and River Outfall (Surface Water Discharge)
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List of Wastes Accepted
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Certificates of Technical Competence
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Daily Inspection Sheet 
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Procedure for Handling Skips at Household Waste Recycling Centres
